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Introduction 
 

I dwell in Possibility. - Emily Dickinson 

I compiled this book because I was tired of seeing my friends, family and clients struggle throughout 

their job searches.  I’m not a “career expert”, I just know what works because I have done it myself and 

have coached others to do the same – very successfully with very little pain and agony during the 

process.  

My primary motivation for writing this book is to illustrate that career management is for everyone. You 

can take charge of your life and your career choices and feel pretty good about the whole thing. It 

doesn’t have to be hard, frustrating or scary.  Adopt some new principles, have a little fun in process and 

get to where you want to go. 

I use a lot of metaphysical examples in this book. Why? Because it interests me and they have proven 

effective in my professional life. Astrology for example is a way for me to make sense of people, places 

and things. It’s a way for my very complex brain to create order out of chaos.  This is the book that I 

wished I would have had 15 years ago when I first started working.  

If anything in this book doesn’t jive with you, then simply don’t use it. Do what works for you; this isn’t a 

hard and fast job searching “method”. This is simply a peek into the methods that my clients and I have 

used successfully in the past. 

I wanted to share these techniques because I feel that job seekers are being led down the wrong path 

and what is worse is that many people just assume it supposed to be this hard. It’s not… far from it. I 

wished I could help everyone who needed it but the truth is that not everyone can afford my services or 

(sadly) even know they need my services. Many people just keep doing the same thing, the same way 

over and over again. Some don’t even hope for better. I want to change that. 

I firmly believe that you shouldn’t embark on a job search alone; you need someone to guide you, coach 

you and hold you accountable. For this reason I advise coaching for everyone. I realize that not everyone 

can afford to hire a coach or a résumé writer, so in the Binder Builder Workbook (see below) I have 

included some resources for those “helpers” in your life. These are people you love and trust that would 

be willing to act as your career coach.  

Also before we get started I want to touch lightly on the topics of faith, spirituality and religion. This isn’t 

a religious book. I understand that some readers may not share am interest in some of the topics and 

that is fine. I never push anyone towards something they do not feel morally comfortable with. I may 

not agree your beliefs but I completely respect anyone and everyone's spiritual and religious choices 

whatever they may be. 

I do encourage my clients to adopt some sort of spiritual or religious path of their choice if they aren’t 

already involved in such activities. Generally people are happier and have an easier time in their job 



search as well as in other aspects of their lives. It’s not a requirement just something that you should 

consider and take advantage of if you are so inclined. 

How to Use This Book 

You can use the ideas found throughout this book in whatever way suits you, you don’t have to do 

everything in order, nor do you have to do everything in 31 days. The only thing that I insist that you do 

is head over to my blog and use the resources and downloads to start compiling your CMB Workbook.  

Each day in this book consists of the following components: 

 An inspirational quote 

 A daily mantra 

 An exercise that corresponds to the daily topic 

 A reference to the Binder Builder Worksheets that you need to complete the exercise 

 A corresponding job search cycle activity  

 

I must re-emphasis the importance of the Career Management Binder Builder Workbook when used in 

conjunction with this book. Because virtually every page of the workbook needs to be printed out for 

use in your own personal CMB I chose not include it in this book – but rather offer is as a free resource 

on my blog http://magickalcareermanagement.wordpress.com/ 

 

Disclaimer 

This book is very much a work in progress, if you would like to be a part of the next edition then please 

visit my blog so you can be more involved in this project if you are so inclined. 

There  is so much more that I wanted to include in this book, but I could have spent months, years even 

adding to it, and having it sit on my computer isn’t benefiting anyone so I choose completion over 

perfection. So if there is anything that you felt I should have elaborated more one then please let me 

know! I really just barely skimmed the surface on the majority of the covered topics in this book. 

I have attempted to create a fun unique approach to job searching – this does not to diminish the 

seriousness of your job search. I am not aiming for the “best book on job searching” status. There are 

many other books that could fit that bill. I simply want to inspire others to get out of their rut, to take a 

chance and to take charge.  

Thank you for purchasing this book and good luck in your endeavors! 

  

http://magickalcareermanagement.wordpress.com/


Day 1 - Change Your Attitude Change Your Life 
 

Some things have to be believed to be seen. - Ralph Hodgson 

 

Exercise  Personal Timeline Exercise 
Binder Builder  Personal Timeline Worksheet 
Job Search Cycle Step Familiarize yourself with the steps in job search cycle. 

 
 

Act like You Don’t Need It 

 

Ever notice how when you are looking for something, you can never find it no matter how hard you try? 
Whether it’s your car keys, love, work, or money, it seems like the more you look for it the more 
nonexistent it is.  
 
I can’t tell you how many times, I have started a new job only to have several calls from recruiters, 
friends, and random employers who somehow received my résumé and wanted to tell me about open 
positions or offer me interviews. It never fails; the more unavailable you are the more desirable you 
become. 
 
When we job hunt it’s not very long before we reach a point that we become so desperate that we look 
in the wrong places, or even worse we can’t recognize an opportunity if it were right in front of our face 
because we are so desperate to find something – anything, and we have a mental image of where it 
might be or what it looks like (even if it’s a negative image) that we can’t even imagine something else. 
 
They say that life happens when you are making other plans. It’s true! Don’t stop looking for 
opportunities – keep reading and following the ideas in this book, just change your outlook so that you 
become more receptive to the good things in life and more attractive to others. 
 

Ways to Build Faith 

 

 Pray – for yourself and others. 
 Use affirmations and meditate on them. 
 Make a habit of monitoring your success. 
 Start a success journal – and record all your accomplishments regardless of how small they 

might be. 
 Watch inspirational movies 
 Listen to inspirational music. 

  



Hypnosis 

Questions answered by Jackie Patterson 
 
What is hypnotism?  
 
If you look it up in the Webster dictionary, (and I actually still own one, so I did....) the definition is: an 
induced state which resembles sleep and in which the subject is responsive to the suggestions of the 
inducer, or hypnotist.   
 
No matter what your personal feelings are about hypnotism, (and everyone has an opinion) I would be 
willing to bet that you have been hypnotized at many different times in your life. How many times have 
you been so engrossed in a TV show or playing a video game so intensely, that someone actually had to 
walk up and touch you, in order to get your attention? This is a form of hypnotism.  
 
How many times have you been so relaxed, maybe sitting outside on a lawn chair, listening to the birds, 
enjoying the warm sun on your face, tuning everything else out and becoming so relaxed that you do 
not realize when someone approaches you, and startles you when they speak? Once again, this is a form 
of hypnotism.  
 
"Daydreaming" is also considered to be a very mild state of hypnotism. So, you see how easy it is for a 
willing person to be hypnotized, and self-hypnotism is the easiest and most powerful form of hypnotism 
for the average person.  
 
When your conscious mind becomes so relaxed, so deeply in tuned with your inner self, you are open to 
the kind of suggestions that will penetrate deep into your subconscious mind, and then they will be 
ready to be recalled whenever needed.  
 
Can hypnotism really help me get a job? 
 
Yes! Hypnotism can help you become more confident in yourself. You already have the skills needed for 
the job you want, but unless you can project yourself as being able to do those skills, you will be selling 
yourself short.  
 
Hypnosis can help you live up to your full potential and can help you reprogram your mind to allow for 
more positive thinking. When you feel relaxed and energized, you will project a self confidence that will 
enable you to go out into the world, and take action, in order to make your dreams of success come 
true.  
 
Individuals who experience fear, anxiety and stress when faced with a job interview, can learn important 
ways to calm themselves, and feel relaxed and confident during a stressful interview process, which will 
provide a tremendous advantage to a job search. 
 
  



How can I hypnotize myself? 
 
Self-hypnotism has only recently become widely practiced. In the past, the only option available was to 
find a professional hypnotist. Now there are many books available that can walk you through the 
process of how to hypnotize yourself. There are many different theories and processes on how to 
achieve the best success. But the best way to use self-hypnosis is to find a good book with scripts that 
you can customize for your specific goal, and then you make a recording of your voice reading these 
scripts.  
 
Most people want to know why they can't just use the CD or tape recording that you can get with any 
number of books out there, and listen to someone's voice take you into a hypnotic trance. For some 
people this will work with good results, but not for everyone. And it usually takes multiple, daily sessions 
of listening to the tapes to get and sustain lasting results.  
 
For much faster, easier and longer lasting results, I have found that making your own customized 
recording with your own voice, is the best way to go. Here is how to do it: 
 

1. Make your initial recording; you will need to have a script, which you can get from a multitude 
of self-hypnosis books. You can do this with an old fashioned tape recorder, your smart phone, 
or with a microphone on your computer. 
 

2. Once the recording is made, you must arrange an adequate amount of time for the session, 
where you will not be interrupted by anything; make sure your phone is off, that you cannot 
hear the doorbell, the dog, the kids or any outside sounds that will interrupt you.  

 
3. Find a very comfortable chair, (not lying down, as you may fall asleep), sitting in a room with no 

diversions, without bright lights, and possibly some very quiet, calming music in the very distant 
background, and begin to listen to your recording.  

 
4. The recording typically lasts about 5 minutes per increment; taking your into the first stage of 

relaxation, then the recording will bring you back out of the relaxed state to full wakefulness, 
before going to the next deeper stage.  

 
5. This entire session takes about 4 hours and you can re-do the session as often as you need to 

achieve your desired results. 
 
I have used this method to quit a 2 pack a day smoking habit over 20 years ago, and I am still smoke 
free, and to this day, when I smell someone light up a cigarette and have the slightest desire to have 
puff, all I need to do is take a deep breath in and let it out slowly. And with that breath going out, so 
goes any desire to smoke. I have only had to do my session twice in the past 20 years. It is still so deeply 
ingrained into my subconscious mind.  
 
  



Can I get someone to hypnotize me?  
 
Yes, any number of places can help you find Certified Hypnotherapists, Licensed Therapists who do 
hypnotherapy as well as Psychologists and Psychiatrists who specialize in hypnosis. You can look online, 
or in the phone book, to locate a qualified professional.  
 
Where can I learn more? 
 
The best source of information about hypnotism is in books. I went to our small community library and 
found over 35 books on hypnotism, 8 of those were about self-hypnotism. You can also gain lots of 
knowledge about the benefits and claims of hypnotism by looking at the multitude of websites online of 
the hundreds of hypnotherapists out there. 
 

Positive Thinking 

 

Positive people draw others to them. This is especially true when you are looking for a job. Put yourself 
in the interviewer's shoes for a moment. Would you hire someone who came in looking tired and 
depressed? No. You'd want someone who came in smiling, someone with spirit and optimism. 
You are what you think, so replace the thoughts of worry, helplessness and negativity with those of 
positivity and hope. 
 

Affirmations 

 

Chances are that your job hunt began on a negative note. You might have been fired, laid off or found 
yourself in a toxic work environment. Most of us have been in one or more of these situations. It's hard 
to keep a positive outlook when you are faced with any of these circumstances. 
 
If you walk around telling yourself that you suck and your life sucks, odds are, you will and it will. 
Whether it is because such thoughts cause you to focus on the negatives or whether it is because you 
attract what you think about doesn’t really matter. What does matters is that what you tell yourself 
determines what you experience. 
 
By using a list of affirmations for job searching and career building, you improve your outlook on the 
situation and increase your chances of success. The more you want something, the more you take the 
time to see it in your mind's eye as though you already have it, the more likely you'll get it. 
 
  

http://aaph.org/directory_search
http://www.yp.com/
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Law of Attraction 

 

Whether its health concerns, a stressful job, money woes, family or social pressures, turning negatives 
into positives is the best way to take control of your life. Doing this can help you lead a life with less 
worry.  
 
Several ways to turn negatives into positives is to incorporate deep breathing and yoga into your life as 
well as to begin journaling. Also meditating with positive mantras will help calm you down so that you 
can work through your problems with more vitality and focus.  
 
We are all deeply affected by those who surround us—both their aura and allure affects our own 
feelings and behavior. Those who are negative not only drain our energy but their negativity can easily 
rub off on us. That’s why it is important to surround yourself with those who think positively, especially 
if you have a tendency to be overwhelmed by negative thoughts. Remember that how we think and 
what we are thinking affects how we feel.  
 
If you find that you are overwhelmed with negative thoughts try to stop that flow by replacing each 
negative thought with a positive one. 
 
How do you attract the right people and jobs? It seems so easy for some people, and likely it is. Job 
searching isn’t effortless but it doesn’t have to be depressing or stressful and it certainly shouldn’t be 
negative.  
 
 

Personal Timeline Exercise 
 

Read instructions for creating your Personal Timeline here: 
 
http://www.ehow.com/how_4414097_create-personal-timeline.html 
 
 
 
 
 
 

Mantra 

I radiate warmth and the love I project onto others is returned. 

 
 
 
 

http://www.ehow.com/how_4414097_create-personal-timeline.html


 
 

Attract Positive People 

 

 Practice Self Care - Exercise daily, eat right, get dressed every day, and take care of your health 
and appearance. 
 

 Keep a Daily Schedule - Put aside a few hours a day for your job search, schedule these times 
into your day. Also make sure you do other things so that you don’t get burnt out.  

 
 Network - The right way... Don’t network to ask for a job, network to create mutually beneficial 

long term relationships of give and take! 
 

 Read/Stay Current -Read the latest information about your profession - stay current with what 
is happening around you through trade journals, newspapers, and Google alerts on your chosen 
topics.  

 
 Start a Hobby -It doesn’t matter what it is, just make sure it’s something you like. 

 
 Volunteer - No matter how bad it can get, there are always people less fortunate than you are 

and helping them will make you feel better and allow you to attract positive people and 
situations into your life.  

 

 

Ways to Express Gratitude 

 

 Write gratitude tweets to help focus on the things that matter. 
 

 Take photos of things, places & people who make you happy & post them on Facebook. 
 

 Try to view a setback or challenge into something positive. 
 

 Write for a few minutes in a journal about whatever you are grateful for each day. 
 

 Write a letter or email to someone who has helped you. 
 

 Meditate in a quiet room and silently reflect on what you are thankful for. 
 
 

 

  

http://www.twitter.com/
http://www.facebook.com/


Day 2 – Prepare 
 

Success always comes when preparation meets opportunity. - Henry Hartman 

 

Exercise  Job Search Planning & Document Gathering Exercise 
Binder Builder Document Gathering Checklist, Past Job Descriptions, Past Performance 

Reviews, Substantiating Evidence of Accomplishments, List of 
Accomplishments 

Job Search Cycle Step Gather documentation needed to include in your updated Career 
Management Binder (CMB). 

 
 
You wouldn’t dream of going on a trip without a map or the airport without a ticket. Then why do so 
many of us put so little thought and preparation into our career; which could be considered one of the 
greatest journeys of their lives? 
 
Your career is a pretty big deal. You will spend a good portion of your life working so it makes sense to 
plan out what you want to do and where and when you want to do it, So why don’t we? I have some 
theories on to why this is, but none of them matter so much as YOU defining why; up until this point you 
have not planned or prepared for your career.   
 
Maybe you never really thought about it, maybe you have thought about it but were waiting for 
something—a better economy, a  chance to move, to be finished with school,  to be married, get 
divorced, to lose weight, get healthy, raise the kids etc., etc.  Perhaps you just assumed that eventually 
you would wind up in the right career/job so there was no point in planning for it? Perhaps it was just 
assumed you would follow in someone else’s footsteps or that your primary role would be to get 
married and care of your spouse and children. Or maybe that you viewed work as just that—work and as 
long as it paid the bills then its sole purpose was served. 
 
Whatever your reasons for not preparing, I want you to be aware of them, there are no right or wrong 
answers and you may not even have the answers at first. Just take the time to allow yourself think about 
it.  Do you think if you had done more planning and preparing when you were in high school, would 
things have gone differently? If so, how might they be different? What about college? 10 years ago? 5 
years ago? 1 year ago? 
 
  



Career Management Binder 

 
If you haven’t yet started your Career Management Binder (CMB) stop reading and go here and get one 
started right now… don’t worry, I’ll wait for you… 
 
OK. Now that you have that taken care of let me explain a little about how this works and why it’s so 
important that you have one. 
 
Your CMB is essentially the hub of your career management activities and will be used to support your 
current and future job searches. Your CMB should be used frequently as you add the necessary 
documents and supporting details throughout your professional days. 
 
You will also refer to it frequently when you are planning your career moves, maintaining your current 
plans and actively seeking new positions or whenever you want to remind yourself on how awesome 
you are. 
 
Here is a brief breakdown of what’s included in your CMB, I won't go into much detail about each 
section because the free Career Management Binder Builder Worksheets covers all in that in greater 
detail. 
 
 
 

Essential Job Search Checklists 

 

 Document Gathering Checklist 
 

 Career Portfolio Checklist 
 

 Interview Checklist 
 

 Résumé Checklist 
 

 Mentoring Checklist 
 

 Job Search Checklist 

  

http://magickalcareermanagement.wordpress.com/


Job Search Planning & Document Gathering Exercise 
 
Creating a job search plan allows you to be more productive in your search as well as to relieve some of 
the stress that comes along with it. No more waking up in the middle of the night from cold sweats 
having everything you need to do rushing through your head. No more getting overwhelmed or feeling 
like you want to quit before you have even started.  
 
With a solid job search plan you will simply map out when you will do each activity of the job search 
cycle and give yourself deadlines for each baby step. You can tailor your plan as you see fit.  This book 
features 31 days but you don’t necessarily need to do everything in that short of a time frame. Nor is 
everything you plan set it stone – you can change the timeframes or rearrange the order in which you 
complete activities as needed. 
 
 
 
 
 
Here is a simple and quick way to map out your plan: 
 

1. Grab your calendar and circle your job search deadline date in red ink. This is the date that you 
would like to be in your new position by. Please be realistic here and think about how long it 
typically takes you to find a job – factor in all your other obligations and make an educated 
guess as to how long it might take you. 

 
2. Now fill in the calendar with another color of your choice with all your plans and obligations that 

you have between now and your deadline date. This includes holidays, vacations, moves, 
weddings, etc.  

 
3. Next, using the job search cycle include each activity using a pencil into your calendar – estimate 

1-3 days for each activity depending on your circumstances.  And there you have it! Your basic 
job search plan is now finished and now you can get started. If it takes you longer or shorter to 
complete and activity, simply erase your penciled in entries and adjust. 

 

 

 

 

 

 

Mantra 

I know what I want and where I am going. 



 

 

 

 

 

Ways to Banish Negativity 

 

 Surround yourself with positive people. 
 

 Get rid of negative thoughts. 
 

 Put a cap on worrying – limit yourself to a few minutes each day to “worry”. 
 

 Be helpful to other people. 
 

 Be thankful for all that you have. 
 

 Pray. 
 

 

 

 

Ways to Maintain Your Career 

 

 Remain familiar with the job search cycle. 
 

 Build a record of increasing skills and responsibilities. 
 

 Measure your goals and use deadlines, checkpoints and timelines. 
 

 Cultivate professional relationships. 
 

 Maintain balance – don’t forget to have fun. 
 

 Seek help –from professionals as well as friends and family. 
 

  



Day 3 - Assess Yourself 
 

I always wanted to be somebody, but I should have been more specific. - Lily Tomlin 

 

Exercise  Personality Assessment Tests 
Binder Builder  Personality Assessment Worksheet 
Job Search Cycle Step Take into account your personality, skills, and interests and decide what 

is most important in your career. 
 
 
It’s extremely important to know who you are and be aware of what types of things you like and excel 

in. If you spend some time doing some soul searching you will have better success in finding and 

attracting the best career opportunities for you because you are being authentic and not simply doing 

something for the sake of going through the motions just to get a job. 

The following topics cover some great methods for discovering your true self. Don’t read into each topic 

too heavily. Let your intuition guide you, everyone is different and people are different beings at 

different times in their lives. Just have fun with it and start paying more attention to “your true self.” 

 

Chinese Zodiac 

 

My first encounter with the Chinese Zodiac came from the placemat at the little Chinese restaurant in 

Houston that my grandparents would take us to (best egg rolls ever!). Imagine my dismay to learn that I 

was a goat (sheep/ram)… instead of something cool like a dragon or tiger. Nonetheless, the description 

rings pretty true so I have grown to accept it, 

The Chinese zodiac features twelve signs and each sign features different and distinct characteristics. If 

you’re not sure of your Chinese Zodiac sign you can visit this link to find out what it is. 

http://www.chinesezodiac.org/calculator/ 

 

  

http://www.chinesezodiac.org/calculator/


Sun Sign 

 

Most of us are very much aware of our sign. But can our signs predict what sort of career we might be 

suited for? I personally think that there are too many variables within each individual’s natal chart to 

accept your sun sign as a true indication of what you should be – or even who you are.  

If you truly want to get some insight into yourself then I suggest that you get your own personal natal 

chart made. You can do this yourself the old fashioned way; there are some very good books that show 

how to do this. Or you can either hire an astrologer to draw one up for you or go to a website like 

http://alabe.com/freechart 

 

Numerology 

 

Numerology is the study of numbers that helps determine and reflect a person’s characteristics, talents, 

motivations and path in life.  Your birth date has a direct cosmic relation to each number, and to who 

you are.  

Numerology charts are made up of the following numbers: 1, 2, 3, 4, 5, 6, 7, 8, 9, 11 and 22. In order to 

determine which number applies to you, you must add up the digits that make up your birth date. This 

sum is further reduced by consequently adding up the resulting digits until a single digit (or 11 or 22) 

answer is achieved. 

http://phuture.me/numerology/destiny-analyser 

 

  

http://alabe.com/freechart
http://phuture.me/numerology/destiny-analyser


Personality Type 

 

I really wished I would have known about Personality Type; specifically the Meyers-Briggs Type 

Indicator, when I was younger. It would have saved me and my family from a lot of confusion and 

frustration. I will be the first to admit that I am not “normal”. I have always felt very different from 

anyone in my very traditional and conservative family. 

I am rare (for a female) INTJ. When I read my description I nearly fell out of my chair – it described me to 

a T.  I strongly encourage you to get typed and see how your description rings true. Especially if you are 

exploring career options, this is simply the best way I have found to discover yourself. 

You can take a quick online test for free.  It’s not the official professionally administered assessment but 

if you haven’t been typed it’s better to go ahead and take the free assessment online than to wait. If the 

description that it generates doesn’t send bells ringing off in your head then go back over the questions 

carefully as you retake the exam again. Even the free tests are scarily accurate. 

http://www.personalitytype.com/ 

When I first started getting into the personality assessments I once had a client take the assessment  

and as she was handing me the form to tally up her responses she made the remark that she had a hard 

time with the questions cause she was trying to separate her “work self” from her “true self”. After 

having her go back and redo it based on her true self I curiously checked the original answers with the 

retake responses and was shocked and amazed to find that she was the same type both times even 

though she answered completely different answers!  This is goes to show that you are what you are, 

even if you are trying to mold yourself into something you are not. 

 

Blood Type 

 

I recently just learned of this… that Asian countries – mostly in Japan are using blood types to assess the 

suitability of a candidate when assessing their suitability for a job. I would highly doubt that this would 

ever be used in the US and I am not even sure it’s accurate – but judging by the descriptions – I am an O, 

it seems pretty accurate. Regardless it’s an interesting concept that’s worth exploring. 

 

Another interesting aspect is the effect of our diets in relation to our blood types, there is a wonderful 

book by Dr. Peter D’Adamo called “Eat Right 4 Your Type” http://www.dadamo.com/ 

Below is an interesting article on blood types, diet and personality. 

http://www.huffingtonpost.co.uk/2012/01/27/what-your-blood-type-says-about-your-

personality_n_1236261.html 

http://www.personalitytype.com/
http://www.dadamo.com/
http://www.huffingtonpost.co.uk/2012/01/27/what-your-blood-type-says-about-your-personality_n_1236261.html
http://www.huffingtonpost.co.uk/2012/01/27/what-your-blood-type-says-about-your-personality_n_1236261.html


 

Learning Style 

 

I am including this because many of my challenges in education and training stemmed from my 

incompatibility with the traditional “lecture” style formats in school. I simply have a tough time sitting 

and listening to someone talk about something unless it is something I am extremely interested in.  

I learn best on my own, tell me what I need to learn, give me a few books on the subject and I’m good. I 

simply must be able to process the data in my own way. My brain operates at a fast speed, I am usually 

thinking several things at once, doing several things at once and to ask me to focus on solely one task 

my brain doesn’t know how to react so it shuts down. 

I  bring this up because I think it’s important that you understand how you learn best so you can pick the 

appropriate training or at the very least be able to make some sort of modifications to learning 

situations so that you can get them most out of them. 

If you are not already aware of your learning style then go to the website below to take a quiz. 

http://www.edutopia.org/multiple-intelligences-learning-styles-quiz 

 

Personality Assessment Tests 
 

There are many personality tests that you can you utilize to gain a better understanding of yourself, take 

some time to take a few (or all) of the following assessments: 

 Myers-Briggs Type Indicator (MBTI) http://www.myersbriggs.org/ 

 Keirsey Temperament Sorter http://www.keirsey.com/sorter/instruments2.aspx?partid=0 

 16PF Questionnaire (16PF) http://www.ipat.com/about/16pf/Pages/default.aspx 

 Five Factor Model http://www.personalitytest.org.uk/ 

 Personal Style Indicator (PSI) http://www.crgleader.com/assessments-&-solutions/online-

resources/personal-style-indicator.html 

 Enneagram of Personality http://www.enneagraminstitute.com/ 

 The 4 Lenses Assessment http://www.shipleycommunication.com/assessments/4_lenses/ 

 

 

Mantra 

The secret of my success is self-understanding. 

http://www.edutopia.org/multiple-intelligences-learning-styles-quiz
http://www.myersbriggs.org/
http://www.keirsey.com/sorter/instruments2.aspx?partid=0
http://www.ipat.com/about/16pf/Pages/default.aspx
http://www.personalitytest.org.uk/
http://www.crgleader.com/assessments-&-solutions/online-resources/personal-style-indicator.html
http://www.crgleader.com/assessments-&-solutions/online-resources/personal-style-indicator.html
http://www.enneagraminstitute.com/
http://www.shipleycommunication.com/assessments/4_lenses/


Day 4 - Prepare for Change 

 

Insanity: Doing the same thing over and over again and expecting different results. - Albert Einstein 

 

Exercise  Calendar Planning Activity 
Binder Builder  Planning Calendar Worksheet 
Job Search Cycle Step Find and make an appointment with a career coach to discuss you job 

search plan. 
 
 

Change Just One Thing 

 
If things aren’t going as planned and you are having a hard time and starting to get negative, stop what 
you are doing and make one simple change… it could be that you submit applications at a different time 
of the day, wear a different color to your interviews, cut back on the hours you spend actively job 
searching or increase them, whatever it is, make a small change that you can adhere to and consistently 
keep for about a week, then you can evaluate if you want to keep with the change or incorporate 
something new. 
 

Magickal Days 

 

Some days are just better than others.  I have always loved Thursdays, I just felt better on those days for 
me that is my power day. I am in a better mood and generally get more accomplished; coincidently I 
have better luck on Thursdays. (I have wondered if this had anything to do with Jupiter being my ruling 
planet.) 
 
You can use the magickal day’s information to plan your job searching activities and to schedule 
interviews based on the days that correspond with the energies you seek to harness. But don’t just stick 
to a certain day because on paper it looks like the best day. Wednesdays are good days for interviews 
because it’s ruled by Mercury which is in charge of communication. But if you seem to have better luck 
on Tuesdays then go with what works. 
 
One of the simplest ways to understand how each day affects you (either due to planetary influences or 
external influences—such as Mondays because you really hate your current job), is to keep a journal. 
We will go over this more in detail later on but essentially the more you keep track of your feelings and 
events, the easier it will be to notice a pattern so that you can either anticipate those influences or work 
on changing things so that you are no longer affected by the negative influences of whatever is causing 
friction in your life on those days. 
 
  



Moon Signs 

 
I used to work in a hospital and I can attest that the patients get crazier and the ER busier during a full 
moon… That’s just the way it goes.  Any physician, nurse or police officer can attest that things get a 
little hectic during that time of the month. 
 
The moon enters a new sign about every 2 ½ days and whatever sign it is in will have an effect to some 
degree depending on people and situations that relate to those particular signs attributes. 
 
I have found that I get more accomplished during a Virgo moon, (as it is now I as I type!)  I can spend a 
whole 3 ½ weeks hemming and hawing over getting something done and then BOOM, I can knock it out 
in a couple days. 
 
I have been using the moon signs in my job searches for a while; I have included industries for each sign 
similar to the way I did with the magickal days. These are especially good days to interview or begin a 
job within these industries. 
  
 
 
 

 
  



Planetary Hours 

 

I am not going to spend too much time explaining how this works because its tad bit complex but I want 
to touch on it briefly for those who seem to have an especially hard time in their job search. This could 
add that extra element of support and increase your likelihood of success if used properly. 
 
Basically how this works is you divide up the daylight hours in a specific day to correspond with a 
planetary influence, so for instance if you were wanting to interview with someone then scheduling a 
time during a Mercury (communication) hour would be very wise. 
 
Calculating planetary hours on your own can be time consuming but it isn’t necessarily hard once you 
get the hang or if it. The planetary hour times changes daily so they have to be calculated individually for 
each location, so today’s planetary hours in New York City would not be the same as the same days in 
Los Angeles – nor would today’s be the same as tomorrows in the same city. 
 
There are a few online calculators you could use to obtain the planetary hours for your day and location 
but they will not interpret the findings for you. So that is why I am including the correspondences here 
along with examples of favorable activities that you could do during those times. 
 
 
 

 
  

http://www.astrology.com.tr/planetary-hours.asp


Void of Course 

 
Has this ever happen? You embark on your job search—have a couple interviews, you meet all the 
qualifications and you feel good about it – but then nothing happens. You are confused, hurt, upset… 
what did you do wrong? 
 
Likely it was nothing. I know that doesn’t necessarily make you feel better, but keep reading and you will 
see why it’s not your fault. But before I start getting into it let’s try an experiment, Think back to the last 
time that above scenario occurred, try to nail down the dates and times of  everything you did in regards 
to that particular position… you need to be as specific as possible. 
 
Once you have that then you need to go grab your almanac and see if you initiated any of the following 
job search activities; submitted your résumé/ application, planned your interview or actually held an 
interview, during a void of course moon. Most likely one of those events occurred during that time.  Go 
ahead and check for yourself.  
 
So what exactly is a void of course?  
 
A void is a gap, an empty space. It suggests a state of being without. Astrologically, the moon is void 
when in a particular sign; she’s without connections to the other planets. These gaps occur before the 
moon changes sign, and can last from a few minutes, to a few hours, to a couple of days, depending on 
the other planets’ positions.  
 
In general you should avoid doing anything that requires a specific desired outcome. Avoid sending 
emails, faxes, applying for jobs, or conducting FIRST interviews (follow-ups are OK). Also don’t accept a 
new job, announce anything, or start a new job during this time. 
 
Now you may think that these times are a bunch of good for nothing times of your life you will never get 
back. That’s not true. There is plenty that you can do during this time Use the VOC’s to do some 
research, chill out, and do routine tasks.  
 
If you really want a position then avoid initial interviews or starting positions during a VOC at all times, if 
you can’t avoid it understand that it’s not going to pan out the way you want and it has nothing to do 
with you. 
 
  

http://www.llewellyn.com/product.php?ean=9780738712086


Mercury Retrograde 

 
Similar to the VOC, but on a much bigger and longer lasting level, When Mercury turns retrograde be 
prepared, you’re in for a long and bumpy ride. 
 
In a nutshell the planet Mercury rules communication, travel, contracts, automobiles, and the written 
word. It goes retrograde motion, three times a year for approximately three weeks at a time.  
 
During this retrograde period, there is a lot of confusion, people become forgetful, frustrated and things 
become delayed. A good rule to abide by is to not start anything new during this time, also avoid 
traveling unless absolutely necessary and be prepared for delays and confusions. Err on the side of 
caution and double and triple check everything and make back up plans. 
 
Don’t forget to plan for time to play catch up on all of the mundane work and tasks that you didn’t get a 
chance to do before. This is an excellent time review your goals and career plans so that when Mercury 
goes direct; you can move forward with your ideas. This is the absolute best time to reflect on your past 
accomplishments - if you have a hard time trying to think of all your accomplishments try working on 
your accomplishment exercises during this time. 
 
 
 

Things to Do During Mercury Retrograde 

 

 Re-apply to jobs that you never heard back from. 
 

 Re-connect with your network. 
 

 Re-write your résumé. 
 

 Review your progress & rework your plans. 
 

 Reflecting on your past, journaling during this time is especially insightful. 
 

 Engage in out-of-the-box thinking to resolve difficult & stubborn problems  

  



Calendar Planning Activity 
 

Similar to what you did with your Job Search Planning Exercise; you will need your calendar, an almanac 
and a few colored pencils or highlighters. 
 
The simplest way I have found to track the moon sighs is to divide each calendar square into three 
sections to represent 8 hours each with a thin black line. 
 
Assign a color to each moon sign and simply shade in the colors to the corresponding astrological sign. 
This way you do not have a bunch of numbers and confusing symbols crowding up your calendar space. 
For the Void of Course phases simply use a gray shade. 
 

Astrological Color Chart Example 

 
Aries  Red 
Taurus  Green 
Gemini  Yellow 
Cancer  Pink 
Leo  Orange 
Virgo  White 
Libra  Blue 
Scorpio  Maroon 
Sagittarius Purple 
Capricorn Brown 
Aquarius Violet 
Pisces  Light Blue 
 
 
 

Mantra 

The universe runs through me, giving me direction. 

 
  
 

 

  

http://www.llewellyn.com/product.php?ean=9780738712086


Day 5 - Planning Your Ideal Life 
 

If one advances confidently in the direction of his dream, and endeavors to live a life which he has 

imagined, he will meet with a success unexpected in common hours. - Henry David Thoreau 

 

Exercise  Research Occupations & Companies 
Binder Builder  Industry Research Worksheet, Company Research Worksheet 
Job Search Cycle Step Research information on your industry and your chosen career. 

 

Successful people allow themselves to envision the future. They are not afraid to dream. If you want to 
get somewhere other than where you are today – you must take that first step and figure out what you 
wish to do. Otherwise how are you ever going to get there? 
 
In addition to figuring out that you want, you need to put forth the time and effort in planning out how 
to get there.  Before moving on to my current job, I was extremely unhappy with my last job, I felt very 
stifled and there wasn’t any room for advancement or challenge, plus they had changed a lot of things 
so the things that led me to be there in  the first place no longer existed. Since I have a family it would 
have been really irresponsible for me to just quit and start looking for a new job, even though I thought 
about it a lot. 
 
At the beginning of that year I decided that I would give myself a year to get to where I wanted to be. I 
had already established what I wanted in my job and took the time to figure out where I was and what I  
needed. I grabbed a calendar and started mapping out deadlines for each specific step of my goal. 
 
Having this plan saved my life, so while I was miserable at my job, it gave me hope to get through the 
day and it made me more effective in my current job (which preventing me from getting fired)  and it 
kept me positive. Had I let myself get too negative I likely would not have had much success in my job 
search and possibly have lost the job I already had. 
 
In November of that year I applied for one job – (I am not a fan of applying for lots of different jobs).  I 
went through the interview process and was offered the job and was in my new position exactly one 
year after my goal was set. 
 
Now it won’t necessarily take you that long to realize your new job dreams; that was just the timeframe 
that I decided on due to my own personal needs and circumstances.  
 
  



Ideal Jobs 

 
I think that most people have about 3 ideal jobs at any given time. These may change from one year to 
the next depending on your desires and circumstances but typically there are three paths that you can 
follow intermittently, simultaneously or individually. 
 
Right Now Job -this is the job that you could move into without any (or much) more effort on your part 
(no further training, relocating, you have the required experience, and you wouldn’t be subject to  a 
huge training curve). 
 
Someday Soon Job – this is the job that you ultimately want to grow into professionally – it usually 
aligns to some degree with what you are doing now – (unless you are wanting to change careers) this 
could be CEO, Doctor, Lawyer or Manager; these jobs are usually more on a higher level than your Right 
Now Job(s). You would likely need further education, training or experience but it wouldn’t be a stretch 
to picture yourself in that role at some point in the future. 
 
Dream Job – this is the job that you would be ecstatically happy to do. If you didn’t have to worry about 
money and knew you wouldn’t fail… this is the job you would have, it could be a writer, an artist, small 
business owner, professional sports player, etc. These jobs are usually called “hobbies”  and pay so little 
or are hard to get into that while it interests you immensely you don’t think about it too often… it’s just 
a nice to dream about. 
 
Your first task is to define each of your 3 ideal jobs. Once you have painted a pretty accurate picture of 
what these jobs look like with you in them then you can move onto your second task of imagining each 3 
of these jobs as if you were already doing them, it would be helpful to write about these visions– 
explaining what you do, where you work, how much you make, what your days are like, what you dislike 
about the job…as there is always something! Give it as much detail as you can and do this for each job. 
 
Don’t buy into the belief that you can only pursue one of these ideal jobs at a time. You can very well 
drive the three paths of your ideal jobs in a parallel fashion.  
 

Things to Consider When Defining What You Really Want 

 

 Your individual emotional, professional and financial needs. 
 
 Your personal values. 

 
 Your personal boundaries. 

 
 Your dreams. 

 
 Your obstacles.  

 
 Your fears. 

  



Success Plans 

 
A success plan is simply a list of detailed actions that should be taken to achieve our goals. The first step, 
however, is to determine your three long-term goals. From these, we can plan our short-term goals and 
break then down into baby steps. 
 
Creating a success plan may initially require some effort and organization. However, it is worth it in the 
long run. Here are five important benefits of creating a success plan. 
 
Clarification -Unless we first write down our goals and plan which ones to complete over a given time, 
we won’t have any clarity about our goals. We’ll just be busily working on tasks that have no overall 
organization or drive to complete them. More importantly, we won’t have a plan in place to 
systematically complete our longer goals. 
 
Consistency - If we don’t write down how we plan to complete our goals, they won’t have an overall 
consistency, and we will aimlessly move from one task to the next. To be successful, we must work with 
some degree of consistency on our projects. Thus, by carefully planning our goals ahead of time, we can 
accomplish our short-term and long-term goals by taking the possible inconsistency and unreliability out 
of our plans. 
 
Commitment -We need to consistently track how we are doing so that we can commit to our most 
important goals. If we create a success plan for the first three months of the year, all we have to do is to 
glance at our success plan to determine whether or not we’re effectively committing our efforts to our 
goals. If we aren’t completing our three goals, we can recommit by examining our success plan and 
getting back on track. 
 
Focus - Many times, we may have a difficult time prioritizing our projects. If our deadlines aren’t clearly 
laid out, we will leave certain projects until the last minute, reducing our chances of success because the 
quality of our work will be of inferior quality. We must take the necessary time to focus on our goals.   
 
Self-Confidence -There is nothing more exhilarating than crossing off one of our goals for the quarter. It 
helps us to feel more confident about completing our projects. Further, nothing builds momentum 
quicker or gives us more of a sense of accomplishment than realizing that we’ve been successful. 
 

  



Research Occupations & Companies 
 
Here are a few articles about researching for your job search: 
 
http://jobsearch.about.com/od/interviews/qt/interviewtipcompany.htm 
http://www.wikihow.com/Research-the-Company-Before-Your-Job-Interview 
http://jobmob.co.il/blog/company-research-tips/ 
 
 

 

 

Mantra 

I can relax and think peacefully about my goals. 

 

 

 

 

 

Ways to Develop Confidence 

 

 Make a concentrated effort to dress nicely and pay attention to your appearance. 
 

 Develop 30 second personal commercial based on your branding exercises & practice. 
 

 Compliment others, sincerely and frequently. 
 

 Learn to speak up when appropriate.  
 

 Schedule in some time to work out on a regular basis. 
 

 Practice working on your posture. 

  

http://jobsearch.about.com/od/interviews/qt/interviewtipcompany.htm
http://www.wikihow.com/Research-the-Company-Before-Your-Job-Interview
http://jobmob.co.il/blog/company-research-tips/


Day 6 - Defining What You Really Want 
 

Nobody, on their deathbed, ever said, "I wish I'd spent more time at the office”. - Stephen Covey 

 

Exercise  Professional Branding Exercises 
Binder Builder Professional Skills Inventory, Keyword Worksheet, & Mission Statement 
Job Search Cycle Step Complete your professional branding exercises. 

 

 
If someone were to ask the question, "What Do You Really Want?” most of us will be stumped. 
If you don’t know what you want how are you going to get it? Having a very clear very specific goal that 
you can focus on is the key to having an effective job search. I am not a fan of getting a job just for the 
sake of getting a job and therefore applying for anything and everything under the sun just to see what 
bites.  
 
You might get lucky, but chances are you are going to be unhappy and back in the same place where you 
are now. Figure out who you are what you want and be really specific about your goals. Don’t worry you 
can always change your goals if you need or want to. The point is you need to have some sort of 
objective. 
 
 
 

Professional Branding Exercises 
 
Here are a good article about branding yourself: 
 
http://www.quintcareers.com/15_career-branding_tips.html 
 
 
 
 

Mantra 

Today I will ask for what I desire. 

  

http://www.quintcareers.com/15_career-branding_tips.html


Day 7 – Diversify 
 

I'm not going to limit myself just because people won't accept the fact that I can do something else. - 

Dolly Parton 

 

Exercise  Brainstorming Activity 
Binder Builder  Brainstorming Activity Worksheet 
Job Search Cycle Step Generate job leads. 

 
 
 
I am a strong advocate of not letting a job hold you hostage, financially, emotionally or otherwise. 
Letting your employer monopolize your income stream and time is extremely dangerous. I am not telling 
you to quit your job or to stop looking for one if you are unemployed but rather that you seek ways to 
diversify your talents and streams of income. 
 
There are lots of things you could do to diversify; use your imagination and allow yourself to have fun 
with whatever you decide to do. The only requirements are that you must enjoy it and that it adds value 
to your life in some fashion; financially, intellectually, recreationally etc. 
 

Brainstorming Activity 
 
Take about 1/2 an hour to write down every idea that pops into your head for an alternative job that 
you could do, don’t worry if it’s impractical or crazy. At this point it doesn’t matter; you just need to get 
as many ideas on paper as possible.  Don’t worry about researching them or analyzing them, which will 
be for another day.  
 
 

 

 

Mantra 

Everything I do is productive, fulfilling and successful. 

 

  



Day 8 - Take Action 
 

What great thing would you attempt if you knew you could not fail? - Robert H. Schuller 

 

Exercise  Job Targeting Exercise 
Binder Builder  Job Target Worksheet 
Job Search Cycle Step Locate no more than 10 jobs to target for your search. 

 
 
 
Dreaming, planning and preparation will only get you so far. You can plan things for ages but unless you 
actually get off your behind and do it, you will never get very far. And that’s a shame. There is a whole 
world out there to explore and you can do anything you choose but you must get started. 
 
While I never advocate running out to do the first idea that pops in your head without any forethought 
or planning, I see no benefit in idly wishing your dreams would come true. 
 
Here is the difference between real magick and fake magic – the kind that occurs in books and movies.  
Real magick requires some sort of action step to be taken. It’s sort of like the universe’s default 
protection against careless wishing… just imagine if you received every wish you requested…. Sounds 
good at first but then what about all those wishes that you make out of spite, or envy or anger? You 
know the times, when you have told someone you loved “I wished you would shut up!” or “I wished you 
would go away!” 
 
Absence of action is the thing that prevents such things from occurring. Once you desire something and 
you throw in some action – then and only then does the universe know you are serious and will grand 
things start to happen. 
 

Job Targeting Exercise 
 
Find about 10 jobs to target (make sure they are similar and follow the instructions on your Job Target 
Worksheet. 
 

 

 

Mantra 

It’s what I actually do, not what I mean to do that matters. 

  



Day 9 - Job Search Party 
 

It's often enough to be with someone. I don’t need to touch them. Not even talk. A feeling passes 

between you both. You're not alone. - Marilyn Monroe 

 

Exercise  Mock Interview Recording Exercise 
Binder Builder  Professional Scripting Worksheet, Job Search Party Planner 
Job Search Cycle Step Practice with a friend or coach - mock interview & phone scripts. 

 
 
Here is a really fun, magickal way to kick off (or kick your already existing job search up a notch). 
 
So what do you do during a job search party? I’m just going to throw a couple ideas out at you: 
 

 First you need to invite about as many of your friends and friends of friends (because you will be 
doing some networking!) as possible.  

 Have a networking exercise – check your Binder Builder Workbook for ideas. 
 Guests can bring a small gift that relates to job hunting – especially important if finances are 

tight- such as dress up clothes, résumés, self-help books, briefcase, gas cards, bus fare, hair care 
items or gift cards. 

 Create a playlist that features a theme about music about work, jobs, bosses, etc. 
 Take personality tests, read palms, conduct mock interviews, etc. 
 Have a negativity banishing ceremony and prosperity house blessing. 
 Have a comfort food potluck. 
 Have a venting session – give each person a few minutes to complain about their job search 

frustrations (past or present). 
 Create Enchanted Résumés.  
 Have a brainstorming session and let everyone help you come up with some good job leads or 

ideas. 
 Give out inspiring hand dipped fortune cookies with uplifting thoughts that you can keep in a 

book or frame. Have each party member sign the fortune they are “contributing”. 
 
Being unemployed (or even just being unhappily employed) can create feelings of inadequacy, 
humiliation, and fear. It’s easy for depression and a negative attitude to set it. Soon it gets 
overwhelming and you begin got think this is how it will always be you are get stuck.  
 
Throwing a party can help you get unstuck. Don’t worry so much about the details, take a deep breath 
and start planning.  
 

  



Mock Interview Recording Exercise 
 
Set up a video camera and record a mock interviewing session. Once you have done that, sit down and 
watch it. It maybe a little strange and uncomfortable but this is an eye opening experience, you may be 
doing something (like flipping your hair or saying “um” every time you speak) that you weren’t aware of. 
This is a great opportunity to see what your interviewer see and it gives you a chance to fix any issues 
before your actual interview. Once you are done then treat yourself to a small reward.  
 

Alternatives to a Regular Day Job 

 

 Direct Sales – Check out http://www.dsa.org for ideas. 
 
 Part Time Job 

 
 Barter & Volunteer 

 
 Side Jobs 

 
 Start a Part Time Business – Visit http://www.sba.gov for assistance. 

 
 Freelance 

 

 

 

 

 

 

 

Mantra 

My life is a celebration to be shared with everyone I know. 

 

 

 

 

http://www.dsa.org/
http://www.sba.gov/


 

 

 

 

Day 10 – Networking 
 

The true measure of a man is how he treats someone who can do him absolutely no good. - Ann Landers 

 

Exercise  Professional Network Building Exercise 
Binder Builder  Professional Networking Log 
Job Search Cycle Step Make networking contacts through family, friends, neighbors, co-

workers, etc. 
 
 
 
So we all know how crucial networking is to your job search. But there is a good way to do it and then 
there is a bad way to do it. Many career experts will tell you it’s all a number game – obviously the more 
people in your network the more chances you have at locating those jobs right?  
 
Eh… well not if those people don’t like you and they screen their phone calls because they know that if 
you are calling its only cause you want a job and nothing else.  
 
Don’t buy into the quantity over quality fad that’s all the rage here – your neighbor Larry’s brother may 
be a manager at the company you want to work for but if Larry is mean and lacking in social skills then 
the juice may not be worth the squeeze (no offense to Larry!). 
 
My point here is to not to bash on Larry but to stop you from wasting your time on creating such a 
gigantic network that you would have to hire a PR firm to handle. Start with the people you have a 
genuine interest in and cultivate those relationships BEFORE you start asking for job leads.  Actually if 
you do it correctly, you will likely never have to ask, they will present themselves to you. 
 

  



Professional Network Building Exercise 
 
Create a list of everyone you can think of to include in your network, from that list highlight 20 names of 
the people whom you most care about. These are people that you would want to help if they reached 
out to you for anything.  
 
Contact them today in some way, call them, stop by and say hello, send an email or text. Whatever feels 
comfortable you. All you are doing at this point is saying hello and perhaps asking them how they are. 
You won’t be asking them for any favors to telling them you are looking for a job at this point – the goal 
here is to open up for lines of communication and strengthen the bonds you have already formed with 
these individuals. 
 
 
 
 
 

Ways to Build Good Karma by Helping Others 

 

 Pass along job leads to others who are looking for new positions. 
 

 Offer to help others prepare for interviews by firing off questions and conducting mock 
interviews with them. 

 
 Offer to proofread their résumé before distributing. 

 
 Introduce them to people in your network who may help them. 

 
 Talk to them about your experiences, whether they are good or bad. Allow someone else to 

learn from your past. 
 

 Offer them confidence by encouraging them and letting them know how awesome they are. 

 

 

 

Mantra 

Today I will treat others as I want them to treat me. 

  



Day 11 - Job Search Club 
 

Keep away from small people who try to belittle your ambitions. Small people always do that, but the 

really great make you feel that you too can become great. - Mark Twain 

 

Exercise  Interview Practice Exercise 
Binder Builder  Job Search Club Planner 
Job Search Cycle Step Join or form a job search club and plan your job search party. 

 
 
 
Job search clubs are small groups of people who meet regularly to talk candidly about job searching and 
career advancement with the goal of supporting the success of all members. The whole purpose is so 
that you don’t have to go it alone. 
 
Becoming a part of a job club can help you ward off loneliness and feelings of isolation. You will have 
valuable assistance from a group of people who understand what you are going through and most 
importantly you will have a strong sense of accountability that will force you to get moving and stay 
moving when you get stuck. 
 
Stay involved with the Job Search Club even after you have gained employment – you can be a valuable 
asset to the club because you will have more experience, knowledge and contacts plus you will be a 
great motivating example to others who have yet to secure employment. 
 

Interview Practice Exercise 
 
Grab some scripts and practice speaking on the phone with a friend then run through an interview 
practice session (either in person or via the phone). 
 

 

 

 

Mantra 

I can always learn something from others. 

  



Day 12 - Meditation & Visualization 
 

Imagination is everything. It is the preview of life's coming attractions. - Albert Einstein 

 

Exercise  Visualization Exercises 
Binder Builder  Visualization Activity Worksheets 
Job Search Cycle Step Conduct informational interviews. 

 
 
 
Your thoughts are more powerful than you realize. When I had moved my family from Texas to 
Minnesota several years back, I had no family there, a few old friends but that was it. I didn’t even have 
a job lined up… I few leads but nothing set in stone. It was risky but we went anyways. Was it easy? Heck 
no. But I did it because I knew I could – even if I didn’t know exactly how I would. 
 
About 9 months after the move I was in our basement going through our boxes when I found a 
“Christmas Letter” that I had written a year earlier to friends and family about our life in Minnesota – 
BEFORE we moved and before I  or my husband had jobs or a house, before ALL of that. I was blown 
away by how many similarities there were between that letter and my reality. Visualization works. 
 
So what is visualization? Of course you have heard that athletes use is to enhance their performance. 
You may have even seen it on TV or read about it in books or articles. In actuality the best way to make 
use of visualization is to create detailed mental images of what you desire – repeatedly. 
 
It’s pretty simple. Picture yourself in your new job, what does it look like, what does it feel like, smell 
like? You can get as explicit as you wish – in fact the more detailed of mental image you can create the 
better! 
 
Because I am such a planner and I like to have a little fun with my daydreams I also try to incorporate a 
few hands on activities into the visualization process. A good example of this is when I first started 
writing this book the first thing I did after creating my outline was to create a book cover – now the 
initial cover  was not the one I ended up with but it helped me to visualize a completed product. For an 
extra dose of effectiveness I also printed out my first draft with the cover and had it bound so just I 
could hold it in my hands. Those actions made it feel real and helped me surge ahead whenever I felt 
overwhelmed or discouraged. 
 

  



Visualization Exercises 
 
Pick one of your visualization exercises to complete today. 
 
 

 

Visualization Techniques & Spells 

 

 A Spell to Do Well on a Job Interview 
 

 A Spell for Employment 
 

 Candle Spell to Get a Job 
 

 Write a Check from Your Future Employer 
 

 Business Card 
 

 Vision Board 
 

 

 

 

 

 

 

 

 

Mantra 

Every day I can see my glorious future more clearly. 

  



Day 13 - Enchanted Résumé 
 

Always remember you are unique, just like everyone else. – Unknown 

 

Exercise  Résumé Building Exercise 
Binder Builder  Primary Résumé & Cover Letter, Résumé Checklist 
Job Search Cycle Step Prepare your primary base marketing materials such as your résumé 

and contact letters. 
 

 
 
Before I get started I need to say that I don’t think anyone should write their own résumé (establish and 
maintain a CMB – yes, create a résumé…no). Why? And no it’s not because I am a professional résumé 
writer and I am biased. It’s because it is very hard to be objective and most job seekers waste too much 
of their precious time and energy in creating this document – not that time and energy shouldn’t  be 
invested into it, but not necessarily by you. 
 
The average individual does not have the experience required to write an effective résumé.  Professional 
writers get feedback all the time on the effectiveness of their craft, they read many books, articles and 
attend seminars on the topic presented by established credible experts and are part of a greater 
community of individuals that do this every day and know what works and what doesn’t. They can 
essentially make you look good on paper quicker and more effectively than you can do yourself. 
 
Please don’t think I am insulting your intelligence by telling you that you can’t write your own résumé. 
I’m not. I don’t even write my own résumé; it takes up a lot of valuable time because I want to include 
everything and obsess over every little detail thus holding up the job search process. 
 
Having worked for an executive recruiter; I can promise you that there are many more poorly written 
résumés than there are good ones. I can’t tell you how many candidates we had to turn away just 
because their résumés were garbage… even though they most likely had the requisite skills and 
experience. They were simply unable to convey this to their potential employers. It is for this reason that 
I am no longer doing that and instead doing this… because I wanted to help people get jobs—not weed 
people out. 
 
If you cannot afford to have a résumé professionally written, then there are several options you should 
look into; workforce centers and colleges usually have someone on staff to help you write a résumé. If 
that fails you should find a friend who is very good with spelling, word processing and grammar to help 
you write your résumé. It is very difficult to be objective with your experience and accomplishments; it 
seems a little unnatural to “toot your own horn.” So save yourself the time and the headache and get 
someone to help write your résumé for you. 
 
OK now that we have gotten that out of the way, I will step off my soap box. There are a few rules that I 
think you should become very familiar with in regards to your résumé, it’s pretty basic common sense 
stuff, but I am always amazed at how often people break these rules in regards to their résumé. 



 

Rules of the Résumé 

 
 Understand that your résumés’ sole purpose is to help you obtain an interview—not the actual 

job. 
 Your résumé also serves the dual purpose of functioning as an interview aid as it can be used as 

a guide to steer the conversation and assist you in illustrating examples of past performance. 
 Your résumé should be targeted to the job you are seeking—General “jack of all trade” résumés 

will be of no use to you or your potential employer. 
 You should use the Résumé Checklist each and every time you send out a résumé, to ensure it 

meets all of its objectives. 
 Always Show - don’t just tell. You need to include the numbers and facts that substantiate your 

accomplishments – this is wear your CMB really comes in handy! 
 Use keywords; whenever possible… be familiar with what keywords are applicable to your 

specific industry and roles. Make sure that a good amount of those keywords are included. A 
good résumé writer will be familiar with this process and understand how to incorporate 
keywords effectively. 

 Proofread your résumé – yes even if you have it professionally created, you still need to be 
proactive and proofread your résumé. Résumé writers are human and mistakes can happen. It’s 
your professional life so do your due diligence and just make sure it’s up to par. 

 Have a teenager review your résumé. If a high school senior can’t read your résumé and 
understand what you are looking for; what you have done and who you did it for, then it’s not 
going to serve you well. It’s a fact is that the individuals who first see your résumé are screeners 
who have no real experience doing your prospective job. They are simply comparing your 
résumé to that of the hiring manager’s wish list of the job description’s requirements. Anything 
that requires interpretation beyond that will be placed in the circular file.  

 Don’t be silly… do not under any circumstances include pictures, explanations as to why you quit 
or got fired, salary requirements, or cutesy graphics (unless you are in a creative field) and there 
is never any need to include references or even mention that references are available. It’s 
assumed that you have some. Keep that just in your CMB updated and available for easy access. 

 Be sure to include your proper contact information and get a professional looking email 
address… listing im2sexy4myshirt@yahoo.com as your email will not win you any call backs. 

 
 

Résumé Building Exercise 
 
Complete the Résumé Builder Worksheet so that you have all the information available for when it’s 
time to have your résumé created. 
 
 
 

Mantra 

I am amazing and I have nothing to hide. 



 

 

Ways to Enchant Your Résumé 

 

 Use a symbolic watermark. 
 
 Scent your paper with corresponding scented incense. 

 
 Use light colored paper in the element you correspond with; LIGHT shades = orange for fire, 

lavender for water, brown for earth, blue for air 
 

 Lightly scent it with a corresponding aromatherapy mist or incense smoke. 
 

 Hold your résumé and envision it landing in the hands of the right person. 
 

 Bless its journey (email, mail, etc.). 
 

 

 

 

Ways to Motivate Yourself to Take Action (and stay in motion). 

 

 Define your reason(s), set a goal, and map out a plan. 
 

 Break down your goals into baby steps that won’t take you more than a few days to accomplish. 
 

 Find a buddy or coach that you can be held accountable to. 
 

 Keep going – don’t procrastinate because things aren’t perfect, focus more on practicing rather 
than perfection. 

 
 Learn from your mistakes, they happen just learn from them and move on. 

 
 Resist the temptation to compare yourself to others. 

  



Day 14 - Clean, De-Clutter & Organize 
 

Three rules of work: Out of clutter find simplicity; from discord find harmony; in the middle of difficulty 

like opportunity. - Albert Einstein 

 

Exercise  Work Space Set-Up & Organization Activity 
Binder Builder  Job Site Login Tracker & Log 
Job Search Cycle Step Write a cover letter that is unique to each position. 

 
 

Feng Shui 

 
I am a natural skeptic… I don’t really understand how moving the coffee table and putting a fountain by 
the doorway going to help me find a job.  But work it does. 
 
Here are some simple steps you can take using feng shui to increase abundance and wealth as well as 
get you unstuck in your career or job search. 
 

 Clear the clutter—if you do nothing else, do this. Clutter is a gigantic energy zapper that benefits 
no one. Invest however long it takes to clear the clutter and then make sure you maintain your 
new clutter free living space. 

 Check your entrance area—make sure there is no clutter or shoes, make sure your front door 
opens easily, fully and doesn’t stick. Paint the door red.  Check that the doorbell works and that 
there is plenty of light and use your front entrance rather than your garage or side door. 

 Set up your office for success— make sure you sit facing the door, if that is impossible place a 
mirror on your desk that faces the door.  Use deep dark colors (black, midnight blue, chocolate, 
or burgundy), get a water element such as an aquarium, vase or waterfall.  Obtain artwork that 
incorporates wavy, cascading lines, asymmetrical and free form shapes as well as photos of 
people whose careers you admire.  Display your diplomas, awards and certificates. 

 Use vinyl decals such as the ones at http://www.simplysaid.com to showcase your favorite 
affirmations, quotes or mantras on your wall. 

 

Setting up an Efficient Work Space 

 Pick a suitable spot (desk, corner, closet, etc.) 
 Setup and organize your space.  
 Post your affirmations on the wall. 
 Invest in a great chair that is comfortable and looks good. 
 Stash away some soothing snacks and find a nice tea or coffee cup. 
 Have some inviting music available to play when you are working. 

  

http://www.simplysaid.com/


House Blessing 

 
Since your home is where the heart is when wouldn’t you want your heart to be clean and carefree? So 
many people’s lives can be changed just by a simple intensive cleaning. If you feel like your life is falling 
apart then try this. Have the kids go over the granny’s for a  for a weekend, grab a house cleaning 
checklist, get some yummy snacks, great music, comfy clothes, invite a friend or two over if you wish 
and kick out all the clutter. Once that is done, divide and conquer each room, organize everything and 
deep clean every nook and cranny. Yes, I know you could hire someone do to this but if your life is in 
turmoil do it yourself just this once. Trust me, you will see why. 
Once the house is spic-n-span then you can have a house blessing ceremony – this could coincide with 
your job search party. You will work on removing the negative energy throughout the house by using 
simple tools such as smudge sticks, salt water, etc.  
 
Once you are finished, your company will bring some positive gifts to your home and you will celebrate 
with food and drink. 
 
Work Space Set-Up & Organization 
 
Your work space is your safe area away from everyone else; a place where you can keep your thoughts, 
documents and things private. It’s where you go to regroup and gear up. It can be its own room, a 
corner of a room, a closet or even a box that you pull out and put up when you are done. Do whatever 
works for you but it must work.  
 
 
 

Work Space Set-Up & Organization Activity 
 
Take a few minutes to set up a private area for your job searching activities using the above feng shui 
ideas to invite positive energy into your life. 
 

 

 

 

 

 

Mantra 

My positive energy attracts only good things into my life. 

  

http://www.flylady.net/
http://www.flylady.net/
http://suite101.com/article/how-to-perform-a-house-blessing-a79837


Day 15 - Banishing Negativity 
 

If you are going through hell, keep going. - Winston Churchill 

 

Exercise  Background & Reference Checking Activity 
Binder Builder  Background & Reference Check Worksheet 
Job Search Cycle Step Check your background and have your references checked. 

 

 
 
Ah, the negativity monster… its everywhere in the job seeking realm… the economy stinks, there aren’t 
enough jobs, I’m too old, I’m too young, I’m overqualified, I’m under qualified… enough already. Yep 
times are tough… but times are always tough for someone, somewhere.  Someone is always going to 
have it better than you and someone is always going to have it worse. 
 
Get it over it, get rid of the negativity and move on. Don’t buy into all the news about layoffs and 
unemployment. Turn off the TV, do things that bring you joy and start feeling positive… I know this is 
hard when you might be unemployed and you have a family to feed, and unsure about the future. And I 
am not asking you to stick your head in the sand. Being informed is one thing, allowing yourself to be 
bombarded with negative stories day after day to the point of mental breakdown or immobilization is 
quite another. 
 
You have your plan so you know where you want to go, now all you have to do is get there – don’t worry 
about the economy or if you will ever get a job… of course you will and if you don’t,  its only because 
you have found something better to do and don’t need a “job”. So stop with the saying it’s not possible 
and it’s hard, crawl out of your negativity hole. 
 
Employers don’t want to hire someone who is negative, depressed or desperate, and people don’t want 
to associate themselves with people like that either so, stay positive and don’t buy into the negativity. 
 
Staying positive during your job search is critical because “positive attracts, negative repels”. 
 

Background & Reference Checking Activity 
 
Follow the checklist in your binder builder. 
 

Mantra 

I now choose to release every negative thought from my mind and my life. 

  



Day 16 – References 
 

Some people will believe anything it if is whispered to them. - Pierre de Marivaux 

 

Exercise  Reference Building Exercise 
Binder Builder  Reference Log 
Job Search Cycle Step Compile references and contact them for permission. 

 

 
Nothing irritates me more than seeing one of my clients go through the job searching and interviewing 
process, get offered the job, accept it and then get told that they failed the background check. 
 
There is really only one way to fail the background check. And that is to be less than truthful. The 
background check exists to ensure that you are what you say you are and have done what you said you 
have done. 
 
There are reasons that might cause you to fail the background check… 
 

1. Having a less than perfect history (criminal history, bad credit, etc., and NOT BEING UPFRONT 
AND HONEST about it BEFORE the background check.)  

2. Having a reference speak ill of you. This is probably the most heart breaking reason because 
most candidates don’t realize that this is the case! 

 
This doesn’t have to happen; there are some steps you can take to protect your reputation. 
 

Reference Building Exercise 
 

Contact your references today and obtain permission to use them as a reference; also supply then with 
your résumé so they have something to refer to them they are contacted. 
 
If you have a little extra money to spend then check out http://www.allisontaylor.com/ they offer 
discreet professional reference checking and employment verifications. 
 

 

Mantra 

I can instruct but I can’t enforce. 

  

http://www.allisontaylor.com/


Ways to Check Your References & Background 

 

 Create a list that includes the strongest references that you might have. Contact your references 
personally and obtain permission to list them as a reference. If they consent then inform them 
with whom and for what position they may be contacted about. It wouldn’t hurt to provide all 
your references with your current résumé. 
 

 Do some covert checks. Supply a friend with a simple script and have then conduct reference 
checks for you. 

 
 Contact each school or certification agency to verify dates and credentials and obtain official 

transcripts. Be sure to verify the info is correct with each organization. 
 

 Conduct a more intensive background check on yourself periodically. Run credit reports, check 
academic records, obtain driving abstracts, and criminal records. 

 
 Do a search on your name through the major internet search providers such as Google, Yahoo, 

and Bing. You want to make sure you name, video, or photos are not linked to anything 
questionable. The rule of thumb here is if you would be embarrassed to have your grandmother 
see it then it needs to go. 

 
 Lock down your information on social networking sites such Facebook, MySpace, and LinkedIn – 

make any personal information such as phone number, address, marital status, photos etc. 
private. The less personal information future employers have on you the better – even if you are 
a wonderful law abiding citizen, at this point in the game they are looking to screen you out, 
keep it private and you will never have to wonder if your rejection letter was the result of your 
Zombie Apocalypse Festival photos. 

  

http://www.zombiewalkdallas.com/?page_id=141&album=2&slide&occur=1


Day 17 – Rituals 
 

I wake up every morning at nine and grab for the morning paper. Then I look at the obituary page. If my 

name is not on it, I get up. - Benjamin Franklin 

 

Exercise  Interview Portfolio Creation Activity 
Binder Builder Job Portfolio Checklist, Work Samples, Testimonials, Letters of 

Recommendation, Awards/Honors, Transcripts, Degrees & 
Certifications, Publications, Workshops & Conferences 

Job Search Cycle Step Prepare your interview portfolio. 
 
 
 
I am not much for routine; I get bored easily and can be pretty impulsive… BUT I understand the 
importance of consistency and as humans we are creatures of habit. Therefore establishing some sort of 
ritual is essential to your success in job searching and many other aspects of life. 
 
Start small; rituals don’t need to be big long drawn out productions. They can be small things that you 
do frequently, such as listing your gratitude’s in your journal or working on your Career Management 
Binder. The only requirement is that they be doable and provide some sort of value to you and your 
goals. 
 

Interview Portfolio Creation Activity 
 
Following your Career Portfolio Checklist in your workbook you will take some time to gather up 
everything to create your portfolio – aka Brag Book.  
 

 

 

 

 

 

Mantra 

I will learn to finish what I start. 

  



Day 18 - Choices & Responsibility 
 

There are two primary choices in life: to accept the conditions as they exist, or accept the responsibility 

for changing them. - Denis Waitley 

 

Exercise  Daily Rituals & Goals Exercise 
Binder Builder  Detailed Job History 
Job Search Cycle Step Apply for jobs. 

 
 
You are where you are today because of the choices you have made yesterday. You and only you are 
responsible for your actions. You are not trapped, even though you may feel like you are. You always 
have a choice.  And you must be responsible for your job search and career choices – both past and 
present. I know this can be scary, but it is also empowering. You have the power to change your 
circumstances. 
 

Daily Rituals & Goals Exercise 
 

Today you will write out a daily schedule for every day of the week and be sure to include your rituals in 
your schedule. When planning your schedule don’t forget to define how your ritual will assist in 
achieving your overall goals. 
 

 

Ways to Reward Yourself 

 Soak in a bubble bath with a glass of wine. 
 Relax in the park with a good book. 
 Go see a movie. 
 Go somewhere you have never been before. 
 Buy something small but meaningful. 
 Order in and spend time with someone you love. 

 

 

 

Mantra 

I am in charge of the way I feel. 



 

Essential Rituals You Should Adopt 

 

 A morning routine – This can include your showering and dressing time, but also you could set 
aside some time to view your to-do list for the day or simply take a few minutes to enjoy a cup 
of coffee in peace. 
 

 A meal time – breakfast, lunch, dinner.  How many times do we rush around eating on our way 
to do something else? With four kids my meals often consist of a few bites here and there while 
cooking and serving my children. Set aside at least one meal a week to spend time with your 
friends, loved one or family at a dinner table. 

 
 A bedtime ritual – Spend a few minutes gathering things for the next day and your mornings will 

be a little nicer. Set aside some time to read to your children or read your own books. Have a 
warm soothing cup of tea, turn off the TV and put on some light classical music. 

 
 An exercise ritual – plan to take a walk around the block after dinner, or visit the gym on your 

way home from work. 
 

 A gratitude or meditation ritual - Close your eyes, and take a couple of minutes to think of the 
people and things you’re grateful for.  

 
 A cleaning ritual – Get rid of clutter. Clean your home thoroughly. Visit http://www.flylady.com 

for some great ideas. 
 

 

Tips to Having a Magickal Interview 

 

 Pay attention to your (as well as your interviewers) body language & hands. 
 
 Create and bring with you an Interview Survival Kit that includes copies of your résumé, your 

Interview Portfolio, breath mints, a bottle of water, Kleenex, etc. 
 

 Carry an empowered worry rock with you based on your selected gemstone. 
 

 Complete an interview preparation session the night before, practice and utilize a checklist. 
 

 Use calming breathing techniques & review the rules and manners. 
 

 Wear a color that corresponds with the message you want to convey. 

  

http://www.flylady.com/
http://en.wikipedia.org/wiki/Worry_stone


Day 19 – Interviews 
 

No one can make you feel inferior without your consent. - Eleanor Roosevelt 

 

Exercise  Interview Preparation Exercise 
Binder Builder  Interview Planning & Preparation Worksheet 
Job Search Cycle Step Prepare for specific interviews by having ready answers to the most 

commonly asked questions and think about how they relate to the 
person you are. 

 

 
 
Ah… the dreaded interview. I have always been pretty successful in my interviews –despite being an 
introvert who really just would rather not. It’s not cause I am just a really good conversationalist or have 
great credentials, it simply because I am not afraid of interviews.  
 
Interviewers are people just like you and I, they just happen to be in a position to have the power to hire 
you (or not). In a sense many people give interviewers too much power over their lives, emotions and 
careers. This is a big mistake. 
 

Palmistry 

 
While you can certainly read your own palm and garner some insights into your personality I thought it 
would be fun to place some stock into your interviewer’s hands. 
This way you can judge what approach would be best to use and it might take some of the pressure off 
to focus on something other than “passing the interview”. 
Now don’t get carried away. It’s unlikely that you will be looking at their actual palm, but you should be 
able to gauge much through the hand shake and shape of the hands and fingers. 
 

Breathing 

 
I remember one presentation style interview in which I was so nervous I was shaking, slurring my words 
and rambling on incoherently; basically it was just bad. I wished I would have had these breathing 
exercises in my arsenal to help with the nervousness.  
 

  



Interview Preparation Exercise 
 
Grab your résumé, the job description, and the Interview Planning &  Preparation Worksheet to assist 
you in creating solid statements about your experience and skills that you can use in your interview. Do 
these preparations exercise prior to every interview and you will never again have a speechless 
moment. 
 

 

Ways to Keep Your Journaling Simple 

 

 Set a timer for 5 minutes and just write about whatever. 
 

 Use a Journal Template and simply fill it out each day. 
 

 On your way home from work hit the record button on your phone and rant, rave or talk about 
your day. Download and save the file to your computer when you get home. 

 
 Before you leave for the end of the day simply send an email to yourself about the day’s events 

(be careful here – because this is not always private if you use your employers system) 
 

 Many tablet and smart phone have access to journal apps – download one and start using it. 
 

 Schedule a time, each and every day preferably at the same time for your journaling activities to 
remain consistent. 

 

 

 

 

 

 

Mantra 

My self-belief will inspire other to believe in me too. 

  



Day 20 – Journaling 
 

It's the good girls who keep the diaries; the bad girls never have time. - Tallulah Bankhead 

 

Exercise  Journaling Exercise 
Binder Builder  Journal Template 
Job Search Cycle Step Prepare questions to ask during interviews. 

 

 
 
Your journal is NOT the same thing are your CMB—although you can use then in conjunction with each 
other. They each serve different purposes. You may even carve out a section in you CMB to house your 
journal if you wish. 
 
Once you have a few months logged in your journal, then you can grab an almanac and match up the 
moon signs with each day so you can be aware of any patterns that appear. 
 
Another great thing about the journal is that if can help you identify if there any things that you are 
saying in your entries that you may not have been aware you were saying. Suppose you think you are a 
pretty positive person but you seem to be having pretty bad luck. Your Journal might shed some light on 
the fact that you are thinking negativity and sabotaging yourself. 
 
Your journal can be a great sounding board or reflection of yourself. Make a habit (incorporate it into 
one of your rituals) and write in it each day, set a timer for 5 minutes and just write, you can use a 
template, write freestyle or simply recount the day’s events. 
 
Some other fun ideas; include quotes, inspirational stories or tips that you can use (such as how to 
format your email, etc.) This book is for your eyes only so do what you wish with it 
 

Journaling Exercise 
 
Today you will begin you journal if you haven’t already done so. Feel free to use the Journal Template 
from your workbook to help you get started. 

 

Mantra 

I am willing to discover opportunities for me to change. 

  



Day 21 - Dress the Part 
 

Between two products equal in price, function and quality, the better looking will outsell the other. - 

Raymond Loewy 

 

Exercise  Pre-Interview Checklist Exercise 
Binder Builder  Interview Checklist 
Job Search Cycle Step Choose interview attire and ensure it is clean, pressed, and ready to go 

the night before. 
 
 
 
One of my clients who had a day job was also in an MBA program – now she is older and has been in the 
corporate world for some time so she didn’t have an problem with this particular issue but she was 
telling me about how her other classmates were all complaining about how their professor required 
everyone to come to class in a suit. 
 
Her class had a good mix of young graduates straight out of college, along with some working 
professionals such as my client and a few retired or unemployed older individuals. Many of them didn’t 
understand why they had to get dressed up to come to class, after all it’s not like it was a business 
meeting or a job interview. 
 
I’m sure you have heard the saying that should to dress for the job you want not for the job you already 
have. I understood what this professor was trying to do, if you are wearing sneakers and sweats day in 
and day out, then when it’s time for you to go on an interview you are going to be like a fish out of 
water. Don’t do that to yourself! Start dressing the part and visualize yourself and your spiffy new suit in 
the job you want. 
 
Even if you are unemployed, each day get dress and comb your hair, brush your teeth, etc. Do this even 
if all you are going to do is surf the internet, and make a few calls. Dress for the job you want, not for the 
job you have. 
 

Color Symbolism 

 
Even noticed how you feel when wearing a certain color? Or when you walk into a room that has a 
distinct color theme and how it affects your mood?  Color plays a significant role in how we perceive 
ourselves, situations and others. 
 
Using color in your interviews is a great way to get across the message you are trying to convey as well 
as help you feel something that you may be lacking. Shy? Try wearing a bit of yellow. Feel out of place? 
Wear red to feel more powerful.  
 
It doesn’t have to be that you are trying to impress upon others your message. How you feel is just as 
important. View this chart to see what each color conveys. 



Gemstones 
 
In college I once took a geology course. I really had no desire to take this course but my other science 
course fell through since it was a summer session and I just went ahead and picked this one up.  This is 
what I call a happy accident.  
 
While this course mainly touched on the subject of the physical elements of rocks and minerals my 
fabulous professor also included some new-age elements as well, and thus my love affair for rocks and 
minerals was born.  
 
View this list of some common rocks and a brief description of what they represent. 
 

Pre-Interview Checklist Exercise 
 
This exercise is fairly simple, all you need to do it grab your Interview Checklist and ensure that each 
item is taken care of. Do this the night before the day of your interview. 
 

Ways to Boost You Appearance 

 

 Invest in a couple of nice suits where you can mix and match the undershirts to represent the 
color you wish to use) and that you can accessorize 

 Get a nice professional haircut and style that flatters your face. 
 Get a simple manicure and a pedicure, and be sure to maintain it. 
 Trim and shape you eyebrows, mustache, etc. 
 Get your teeth cleaned and whitened. 
 Work on getting a light tan, or bronze to add a natural glow to your skin. 

 

 

 

Mantra 

Today I am prepared to look at myself and the world differently. 

  



Day 22 - Manage Your Thoughts and Emotions 
 

A human being is part of a whole, called by us the 'Universe,' a part limited in time and space. He 

experiences himself, his thoughts and feelings, as something separated from the rest--a kind of optical 

delusion of his consciousness. This delusion is a kind of prison for us, restricting us to our personal desires 

and to affection for a few persons nearest us. Our task must be to free ourselves from this prison by 

widening our circles of compassion to embrace all living creatures and the whole of nature in its beauty. - 

Albert Einstein 

 

Exercise  Network Follow Up Exercise 
Binder Builder  Interview Report Card 
Job Search Cycle Step Communicate clearly during interviews, relax and feel confident in your 

approach. 
 
 
We've all been in one of 'those' situations before. You know... when your favorite project is cancelled 
after weeks of hard work; when a customer snaps at you unfairly; when your best friend (and co-
worker) is laid off suddenly; or your boss assigns you more work when you're already overloaded. 
 
In your personal life, your reaction to stressful situations like these might be to start shouting, or to go 
hide in a corner and feel sorry for yourself for a while. But these types of behavior could seriously harm 
your professional reputation, as well as your productivity. 
 
So, how can you become better at handling your emotions, and 'choosing' your reactions to bad 
situations? Let’s look at the most common negative emotions – and see how we can manage them 
productively. 
 
Frustration/irritation – Do you feel stuck, trapped or unable to move forward?  If you do not deal with 
frustration is can lead to anger. 
 

 Stop and evaluate –Ask yourself why you feel frustrated. Write it down, and be specific. 
  

 Find something positive about the situation – Thinking about a positive aspect of your situation 
often makes you look at things in a different way.  

 
 Remember the last time you felt frustrated – The last time you were frustrated about 

something, the situation probably worked out just fine after a while, right?  Something to think 
about. 

  



Worry/Nervousness - Don't surround yourself with worry and anxiety – stay away from the gossipers 
and turn off the news if you know all they are going to talk about it the economy and lack of jobs. 
 

 Try deep-breathing exercises – This helps slow your breathing and your heart rate. Breathe in 
slowly for five seconds, and then breathe out slowly for five seconds. Focus on your breathing, 
and nothing else. Do this at least five times.  

 
 Focus on how to improve the situation – brainstorm ways to fix the situation you are in.  

 
 Create a worry log in your journal – If you find that worries are churning around inside your 

mind, write them down in a notebook or 'worry log,' and then schedule a time to deal with 
them. Before that time, you can forget about these worries, knowing that you'll deal with them. 
When it comes to the time you've scheduled, conduct a proper risk analysis around these things, 
and take whatever actions are necessary to mitigate any risks. 

 
Anger/Aggravation - Watch for early signs of anger – Only you know the danger signs when anger is 
building, so learn to recognize them when they begin. Stopping your anger early is key. Remember, you 
can choose how you react in a situation. Just because your first instinct is to become angry doesn't mean 
it's the correct response. 
 

 If you start to get angry, stop what you're doing – Close your eyes, and practice the deep-
breathing exercise we described earlier. This interrupts your angry thoughts, and it helps put 
you back on a more positive path. 

 
 Picture yourself when you're angry – If you imagine how you look and behave while you're 

angry, it gives you some perspective on the situation. For instance, if you're about to shout at 
your co-worker, imagine how you would look. Is your face red? Are you waving your arms 
around? Would you want to work with someone like that? Probably not.  

 
Dislike 
 

 Be respectful –Treat the person with courtesy and respect, as you would treat anyone else. Just 
because this person behaves in an unprofessional manner, that doesn't mean you should as 
well.  

 
 Be assertive – If the other person is rude and unprofessional, and then firmly explain that you 

refuse to be treated that way, and calmly leave the situation. Remember, set the example. 
 
  



Disappointment/Unhappiness 
 

 Look at your mindset – Take a moment to realize that things won't always go your way. If they 
did, life would be a straight road instead of one with hills and valleys, ups and downs, right? And 
it's the hills and valleys that often make life so interesting.  

 

 Adjust your goal – If you're disappointed that you didn't reach a goal, that doesn't mean the goal 
is no longer reachable. Keep the goal, but make a small change – for example, delay the 
deadline. 

 

 Record your thoughts – Write down exactly what is making you unhappy. Is it a co-worker? Is it 
your job? Do you have too much to do? Once you identify the problem, start brainstorming 
ways to solve it or work around it. Remember, you always have the power to change your 
situation. 

 

 Smile! – Strange as it may sound, forcing a smile – or even a grimace – onto your face can often 
make you feel happy (this is one of the strange ways in which we humans are 'wired.') Try it – 
you may be delightfully surprised. 

 

Network Follow Up Activity 
 
Are you keeping in touch with your network? If not then take the time today to reach out and say hi, ask 
them how they are doing and see what you can do for them. 
 

Ways to be More Positive 

 

 Hang out with positive people. 
 Think gratitude. 
 Choose happiness. 
 View problems as challenges. 
 View life as a journey of discovery. 
 Appreciate the here and now. 

 

 

 

Mantra 

Peace and understanding begin with me. 

  



Day 23 - Have More Fun 
 

If you want to succeed in life… you must pick 3 bones to carry with you at all times: a wish bone, a 

backbone, and a funny bone. - Reba McEntire 

 

Exercise  Interview Follow Up Exercise 
Binder Builder  Job Search Log 
Job Search Cycle Step Notify references you have had an interview and they may be contacted 

– inform them of the details. 
 
 
 

Breaks 

 
After I had my first son I didn’t go back to work for nearly 4 years. Childcare isn’t cheap and my husband 
made 3 times more money than I could have; it just didn’t make economic sense for me to go back to 
work.  
 
But my husband still felt that I needed to work and put a lot of pressure on me to get a job, even though 
I was going to school, taking care of our son and had several side projects.  The negativity was 
overwhelming.  I would attempt to find a job but I was in such a bad spot that I would sabotage myself 
each time.  One day I was venting to my best friend who happened to be stationed in England and she 
suggested that I come out to visit. It seemed crazy and I would have to bring my son along with me, 
transatlantic flights with a 3 year old didn’t seem like much fun to me. But we did it anyways, and when I 
came back from my month long sabbatical I was in a much better place mentally and was able to secure 
a job within a few weeks of my return. 
 
You don’t need to go across the pond to benefit from a break. You don’t even need to take as long as I 
did. You could just take a weekend trip to somewhere close to home. Even spending a few days doing 
something you love with the people you love would be equally beneficial. 
 
When you are focused on a job search it’s easy to get caught up in the game, and it can be hard to catch 
your breath. It’s important to schedule some downtime as well. You need to take time to spend time 
with the people you love, doing the things you want to do. If you don’t you would wind up getting burnt 
out and feeling resentful and you aren’t going to be very effective in your endeavors. 
 
After all, tomorrow is not promised to you, so take the time each day to enjoy what you have and don’t 
wait until you have a better, job more money, or more time. You will never get there. Enjoy what you 
have now and you will be better off now and in the future. 
 
  



Spells 

 
I am really not a huge fan of spells, to me it’s kind of like prayer on steroids and I  prefer using  
visualization alone – plus I allow all the little details get in the way and I want to have everything perfect. 
 
But I realize that sometimes having something tangible to focus your thoughts, prayers and 
visualizations on can help you achieve success, so here are a few very simple spells, they don’t require 
any fancy tools and equipment and you can do then as you see fit, of course you can try to align them 
with the moon phases for maximum effectiveness but don’t get too carried away. 
 

Interview Follow Up Activity 
 
At this point you may have had an interview, and if so you need to follow up with your interviewers as 
soon as possible by sending a thank you note to every person you have interviewed with. It’s not only 
common courtesy but it helps you stay remembered because the fact is that not every one sends thank 
you notes, so set yourself apart and send one, if you haven’t had and interview yet then simply use this 
time to create a template for future use. 
 
 
 
 
 

Ways to Have Fun Job Searching 

 

 Make it a game. Create a scoreboard, a game board or a bingo card. 
 Start a personal adverting campaign – make it as cheesy as possible include, pins, car signs, 

brochures. 
 Take a break – of a few minutes, a day, a week or a month! 
 Have a mini competition with a friend(s) or members of your job club. 
 Plan a big celebration for when you get new job. 
 Do a spell. 

 
 
 
 
 
 
 
 
 

Mantra 

Today I will experience my creativity in ways that fulfill me. 



Day 24 - Getting Help 
 

The strong individual is the one who asks for help when he needs it. - Rona Barrett 

 

Exercise  Career Coaching Activity 
Binder Builder  Short Term Job Goals 
Job Search Cycle Step Send follow up thank you letters to all interviewers. 

 
 
Feeling stuck? Overwhelmed? It’s OK to seek out help. There are many resources you can take 
advantage of in your job search.  Even with all this information you may still be feeling frustrated, 
negative or whelmed – the ironic part about this is that without those feelings you would likely have 
little trouble finding a good job.  
 
The good news is that you can change those attitudes, but it is likely they are so ingrained you may need 
some help – no shame in that, just get the right information and ask for the help you need. 
 

Who Can Help You? 

 

 Career Coach  
 Life Coach 
 Counselor 
 Workforce Center 
 Alumni Organization 
 Library 
 Friends 
 Family 
 Résumé Writers  
 DIY Books, Workshops and Websites 

 
 
 

  

http://money.cnn.com/2008/07/31/news/economy/career.coach.fortune/index.htm
http://www.lifecoach.com/find-coach
http://www.nbcc.org/directory
http://www.dol.gov/
http://www.thenrwa.com/JobSeekers/JobSeekers.asp


Career Coaching Activity 
 
If you do not have a professional coach that you are working with then I urge you to get one, it you can’t 
afford one then recruit a friend to act as an interim coach. This exercise isn’t so much as an exercise and 
it is a reminder to make an appointment with a coach (whoever that might be).  
 

 

 

How to Ask for Help, the Right Way 

 

 Prepare them. Don’t just blurt out what you want or need from someone, try saying, “I need to 
ask you a favor” or “I want to ask you about something I need help with.” This way they aren’t 
blindsided and it gives them a few second to mentally prepare for your request.. 

 Tell them what you need. Be very specific at this point. Your goal is to illicit an immediate Yes or 
No response. So if you would like a friend to help coach you during you job search they say “I 
need some help during my job search. Would you be willing to help coach me during the process 
by reviewing my résumé and conducting a mock interview with me?” This lets them know 
exactly what they would be doing upfront. 

 Tell them why you need it (a justifier). Instead of just asking, “Will you review my résumé?,” a 
far more influential request would be, “Will you review my résumé? I have an interview 
tomorrow and I don’t have time to find a professional résumé writer.” Just keep in mind that 
your response needs to be truthful. 

 Give them a way out.  Trust me, you don’t want someone to “help” you just because they felt 
they had no choice. Not only is it bad manners but it depletes your karma account pretty 
quickly. 

 Remember appreciation and gratitude. Never forget to thank someone whom has helped you 
and it’s always a nice gesture to provide a nice little gift afterwards. 

 Your turn – Next time someone asks you for a favor remember back to a time when you needed 
help (either from them or another person). If it’s something you can accommodate then do it. 
Pay it forward. 

 

 

 

Mantra 

I will always ask for the help that I need. 

 

  



Day 25 - Decision Time 
 

In the magical universe there are no coincidences and there are no accidents. Nothing happens unless 

someone wills it to happen. - William S. Burroughs 

 

Exercise  Job Search Progress & Offer Evaluation Exercise 
Binder Builder  Ideal Job Profile Worksheet 
Job Search Cycle Step Evaluate which offer most closely aligns with your career goals, 

including opportunities for growth and advancement, location, salary. 
 

 
 
So many of my clients feel that have no choices… they are stuck in a certain job, city, 
profession…mindset... One thing I have learned is that you always have a choice. Always! It may not be 
the choices you want but you always have the power to take some sort of action or to feel some sort of 
way. 
 
Once a client who didn’t like my theory on choices asked me “If I get robbed at gunpoint – what choice 
do I have? That’s how I feel in my current situation.” I calmly told him that you always have a choice, you 
can fight back, you can cooperate and give the robber your wallet so you live to see another day, or 
continue to play chicken with the robber holding you hostage while trying to decide on which of the first 
choices you can make before he decides to kill you AND then take off with your wallet.” 
 
He was quiet for a moment and then said “Oh my god. I am letting my current job hold me hostage!”  
That was the catalyst for his change. He realized that he did have the power to choose, it may not be 
easy or fun but it was his choice to make. Indecision is a choice. Choosing to do nothing is a choice that 
you make every day that you sit in you same job or continue to do the same ineffective things during 
your job search. 
 
Making good decisions is simply a matter of hammering out the consequences of each action (or 
inaction) and swiftly (more often than not) making those choices and in the case of not making choices, 
you need to realize that it IS a choice and accept it. 
 

Ways to Make Better Choices 

 

 List your options. 
 Weigh the possible outcomes. 
 Listen to your intuition. 
 Make a preliminary choice. 
 Evaluate your feelings on your preliminary decision. 
 Implement your final choice wholeheartedly. 

  



There comes a time when you must make a decision, whether to accept a position, strike out on your 
own, change course or simply do nothing. This can be a scary moment…what if you make the wrong 
choice? 
 

Intuition 

 
I’m sure this has happened where you didn’t do something when that little voice in your head told you 
that you should. And you knew it wasn’t right… but the little voice wasn’t logical. So you disregarded it 
and stuffed it away. I bet you the outcome wasn’t great was it? 
 
When you are able to use your intuition to find a job, then you will be saving yourself enormous 
amounts of time, work, stress and hassle. Rather than wading through lots of want ads every week, 
rather than sending out hundreds of résumés and making hundreds of telephone calls, why not just let 
your intuition guide you to the perfect job at the perfect time? 
 
 

Ways to Be More Intuitive 

 Play guessing games: guess what’s in wrapped presents, or who will win a football game, or 
who’s on the phone when it rings. 

 Pay attention to your first impressions.  Love (or hate) at first sight–for a song, a painting, a job, 
a car, or even a person–often turns out to be right. 

 Meditate.  It allows thoughts to pass through your mind unhindered.  Just let the good ones 
float to the surface. 

 Pick up pen and paper.  Write down a question.  Then write down the first answer that comes to 
you.  Put the paper aside for a day or so, and look at it again.  That answer may be the answer. 

 Know what you want.  If you have a crystal clear vision of your goals, you are much more likely 
to see the steps you need to take to attain those goals. 

 Ask for what you want.  Before you go to bed at night, ask for guidance.  The answer may come 
to you in the form of a dream or a thought on first awaking.  Heck, it’s worth a try. 

  



Tarot Cards 

 
At some point or another in our lives, we reach a point where our work or careers are no longer 
engaging or satisfying. We drag ourselves out of bed for yet another day of work, just praying for the 
weekend to come. And we con ourselves into thinking that we’ll just hang on that little while longer until 
more of the mortgage has been paid off. 
 
But what if I was to tell you it doesn’t have to be that way?! 
It is possible to get the job you want, with a little help from our friends – the Tarot cards. 
Here are 7 practical ways to use the Tarot cards to find (and get) the perfect job just for you!  
 

Synchronicity 

 
Synchronicity is when you’ve just decided pursue a career and then immediately meet someone who is 
willing to be your mentor. Synchronicity is when you’ve decided to use the color green to brand your 
business and you are suddenly surrounded by green everywhere. Synchronicity is when you think about 
a friend and then suddenly your friend calls! It’s the most wonderful thing in the world, and if something 
like this has happened to you lately – be grateful for it because it doesn’t happen all that often! 
 

Job Search Progress & Offer Evaluation Exercise 
 
At this point you may be receiving job offers, one thing I always advise my clients to do it to create an 
Ideal Job Profile and compare every offer to it, if it doesn’t match up then don’t accept it or attempt to 
negotiate the terms. 
 
Alternately if you have not received any offers and you have been following the steps then take this time 
to re-evaluate your plan and see if you can change something in your job search.  
 
 
 
 
 
 
 

Mantra 

I am free to move on unless I decide not to. 

 

  



Day 26 - Dealing with the Hard Stuff 
 

The way I see it, if you want a rainbow, you gotta put up with the rain. - Dolly Parton 

 

Exercise  Job Search Bingo Activity 
Binder Builder  Job Search Checklist 
Job Search Cycle Step Accept or decline offered positions – if you have not received any 

offers- evaluate the reason and modify your approach as necessary. 
 
 
 
Things don’t happen overnight – not usually.  And if they did you would likely have your doubts as to the 
legitimacy of such a venture. Job searching like most worthwhile things in life is a process and rejection 
is just part of the game. You can’t take it personally. You need to learn and grow from each experience 
good or bad. 
 
Job searching isn’t something you do every once in a while, it needs to be cultivated and maintained 
even when the times are good. The best advice I can give someone embarking on a job search is to not 
let rejection get to them and be patient. Enjoy the process, learn something from it and take each day as 
it comes. 
 

Patience 

 
We live in a world where instant gratification is king. And when we decide we want something we want 
it NOW. I can’t say that this is your fault; our society has made it easy to get things at the snap of your 
fingers.  I have to say that I don’t think the bad economy is a bad thing, it has made us slow down, 
appreciate each other more and figure out what really matters.  
 

Rejection  

 
 
Rejection happens; it’s just part of the game. The key is to learn to lessen the effect it has on you. There 
are several methods to this madness and we will explore each of them here. 
 

  



Job Search Bingo Activity 
 
For a fun break away from the checklists, I have taken the Job Search Checklist and converted it into a 
Bingo card. You can do the same thing with your other checklists if you want. Whenever you get a row 
then treat yourself to a reward. Head over to my blog if you would like to try out the Bingo card. 
 

 

 

Ways to Handle Rejection 

 

 Don’t take it personally…Even if it is personal. 
 Think positively. 
 Listen to the rejection carefully – understand the true reason for the rejection. Sometimes the 

“No” is just a “Not right now”. 
 Be kind to yourself. 
 Have confidence in that which you are and understand that everyone gets rejected. 
 Try again and again. Above all else, never give up. 

 

 

 

 

 

Mantra 

I release all feelings of failure.  My wonderful future is in my hands. 

  



Day 27 - Maintenance Planning 
 

A lot of people quit looking for work as soon as they find a job. - Zig Ziglar 

 

Exercise  Success Plan Exercise 
Binder Builder  Success Plan Worksheet 
Job Search Cycle Step Notify employer(s) of decisions to accept or decline offers. 

 

So, you got your job! Congratulations, now you can relax right? Wrong. Every job is temporary; you will 
likely have another – probably several job searches in your life time. Now is the time to prepare for the 
next one. Yes, I realize that you may be sitting in your cube on the first day of your new job and yes, 
NOW is the time to start planning your next move. Here is how: 
 

 Keep your résumé updated. 
 Remain active in professional organizations. 
 Constantly revise your targeted list of companies.  
 Develop short and long term goals. 
 Strengthen communication with individuals at all levels in your organization. 
 Develop an understanding of some other aspect of your organization's work which might be 

related to your own. 
 Never stop building and cultivating network. 
 Consider working toward an advanced degree or certification. 

 

Success Plan Exercise 

 
In this exercise you will develop your own personalized success plan following the instructions in your 
workbook. 
 

 

 

Mantra 

Everything in my life works better when I love and take care of myself. 

  



Day 28 – Gratitude 
 

If a fellow isn't thankful for what he's got, he isn't likely to be thankful for what he is going to get. - Frank 

A. Clark 

 

Exercise  Gratitude Exercise 
Binder Builder  Mentoring Checklist 
Job Search Cycle Step Submit resignation letter to your current employer – if applicable. 

 

 
 
 
Before my current job, I was “stuck” in a job I hated. I was miserable and wanted to walk out every day 
but I had a family and that would have been irresponsible. Two things saved me. I created a plan that I 
stuck with and I started being thankful. 
 
I started keeping a gratitude journal and each day I would force myself to name something I was 
thankful for. At first this was pretty hard, I we pretty miserable and making everyone else miserable in 
the process. But slowly I started naming the blessings in my life and that helped me to get a grip so that I 
could function and move forward. 
 

Gratitude Exercise 
 
To get started take a few minutes each day is to think of something (or use this list for ideas) and sit for 
a few minutes and really feel thankful for what you have. You don’t have to write it about if you don’t 
want to (I do, but I love to write as well). Just thinking and feeling grateful works just as well. 
 
An interesting article on the power of gratitude: 
 
http://www.successconsciousness.com/guest_articles/power_of_gratitude.htm 
 
 

Mantra 

I am thankful for all that I am. 

  

http://www.successconsciousness.com/guest_articles/power_of_gratitude.htm


Day 29 - Faith & Prayer 
 

Sorrow looks back, worry looks around, faith looks up. - Guideposts Magazine 

 

Exercise  Status Letter Exercise 
Binder Builder  First Ninety Days Success Plan 
Job Search Cycle Step Send thank you notes to your network and references. 

 

 
 
Things are hard because you expect them to be hard… ever heard of beginners luck? 
It happens because you aren’t anticipating it to be difficult, you are learning something new and you are 
excited about it –therefore you do well because you haven’t have the chance to see what all goes into it 
and had time to psych yourself out. 
 
If you believe in yourself and stay positive you are going to have an easier time and consequently be 
naturally successful. 
 
Praying helps in my mind because it allows you to focus on your task at hand and in a way; to essentially 
give up the negative effort. It’s like your invisible safety net. 
 

Status Letter Exercise 
 
For this exercise you will create one resignation letter and one acceptance letter template, even if you 
don’t have a job offer or a current job to resign from, the point is to go ahead and compose the letters 
before you actually need them, so that when that time comes you can simply update it; one less thing to 
worry about later. Your workbook will have detailed instructions on how to complete these letters. 
 

 

 

Mantra 

Life shows me miracles every day. 

  



Day 30 - Continual Learning 
 

The road to success is always under construction. - Lily Tomlin 

 

Exercise  Career Maintenance Planning Exercise 
Binder Builder  Professional Development Report Card 
Job Search Cycle Step Seek new challenges; continually learning and growing professionally. 

 
 
You weren’t born knowing everything. Make learning a part of your lifelong “goals". Learn everything 
about your “passion” that you can get your hands on. But don’t stop there. Here’s how you can stay 
ahead of the curve: 

 
 Reading job-related trade journals 
 Holding discussions with associates 
 Asking questions 
 Conducting research on the competition 
 Taking additional courses 
 Joining professional associations 
 Attending lectures and seminars 
 Associating with the brightest in your company 
 Writing articles, papers and books 
 Conducting surveys 
 Serving on an association board or committee 
 Networking with the leaders in your field 
 Volunteering to work on projects 
 Accepting consulting assignments 
 Touring other facilities 
 Conducting interviews 
 Exploring the internet 
 Teaching a college course 

 

  



Career Maintenance Planning Exercise 
 
Once you are settled into a job (and especially if you are not!) you need to have a solid plan in place to 
manage and maintain your career. It’s fairly simple, all you need to do it define you goals for the coming 
year, and schedule time to accomplish the baby steps related to your goal(s). Your Career & Professional 
Development Report Card found in your Career Management Binder Builder Workbook guides you 
through the process of defining and breaking down your goals. 
 

 

Transferrable Skills You Should Know Be Familiar With 

 

 Technical Skills – these are usually job specific skills that aren’t as easy to transfer as the other 
skills. 

 Critical Thinking –this is an important skill to have as it allows you to make decisions based on 
facts rather than emotions. 

 Communication – this is perhaps the most crucial skill to have in the world of business, as you 
must be able to communicate with customers, associates and vendors. 

 Multitasking – as the business world becomes increasingly competitive, employees are being 
asked to do more with less and in a shorter timeframe, understanding how to multitask 
efficiently and effectively and most importantly when NOT to multitask is very important. 

 Teamwork – the ability to collaborate well with others is an important factor to yours and your 
company’s success. 

 Learning – a coachable employee is invaluable as the concepts and technologies are continually 
changing the landscape in the working world. Being able to learn effectively is a must have skill 
for everyone. 

 

 

 

 

 

Mantra 

I can and will reach my full potential. 

  



Day 31 - Reality Check 
 

I would rather be a failure at something I enjoy than be a success at something I hate. - George Burns 

 

Exercise  Life Satisfaction Survey Exercise 
Binder Builder  General Life Satisfaction Survey 
Job Search Cycle Step Commence new job search by maintaining your Career Management 

Binder & beginning a new job-search cycle during the active phase of 
your job search. 

 

 
 
Up until this point we have been dealing with some pretty new concepts and some fun stuff so I’m sorry 
if this topic bursts your bubble, but I want you to understand that while you really can do anything you 
want as long as you believe in yourself and stay committed. It’s yours.  
 
There is where the problem comes in; you’re going to encounter times of self-doubt, mistakes, delays 
and flat out epic failures. Don’t make the mistake in thinking that you are doing something wrong when 
these things occur – in fact if these things aren’t occurring pinch yourself because you might be 
dreaming. 
 
Don’t view these “negatives” as negatives – know that they will occur and have a safety net for your 
emotions, actions, reactions, finances, etc. Very often when you are on the right track life will throw 
curve balls at you; not to knock you down but to build you up, to test your endurance and your 
commitment. Go with it, learn from it and keep moving.  
 
This stuff isn’t rocket science, but you have to put the effort into it. It’s very much like running a 
marathon; the concept is pretty simple, put one foot in from of the other and repeat.  
 
Our minds play tricks on us- it seems so far, what if I don’t make it, what it I fall or get tired… – yes it is 
far and sure those things could happen but if you want to run the race, forget about the what-ifs and do 
it. The experience you gain from taking the journey is way more valuable than the success you would 
achieve at the end – just consider that the icing on the cake. 
 

Ways to Meditate Better 

 Make it a formal practice. 
 Meditate with purpose. 
 Pick a specific room in your home to meditate. 
 Read a book or two on meditation. 
 Use a candle. 
 Be grateful at the end. 

  



Life Satisfaction Survey Exercise 
 
The Life Satisfaction Survey is a 90 Item true/false list that identifies your satisfaction and progress 
through life, it features the following areas in life; Energy and Vitality, Time and Space, Love and 
Relationships, Money and Finances, Home and Comfort, Self-Care and Health, Career and Opportunity, 
Attraction, and Happiness and Joy. 
You can take the survey as often as needed, but you should definitely take it at least every year to 
monitor your personal growth. 
 

 

Simple Changes to Try If You Are Having an Bad Day 

 Take a Walk. 
 Clean something - a room, your car, your desk, a closet. (Just make sure it’s small enough you 

can finish it and feel a sense of accomplishment.) 
 Take a different route to work or home. You never know it could be quicker or you may find 

something like a great new store or park that you may not otherwise have known about. 
 Do something spontaneous – go to the movies, have ice cream for breakfast, or pick up the kids 

from school early and just hang out.  
 Wear something different – Do you always wear pants? Try a dress. Hair is always down? Pull it 

up. Usually wear dark colors? Wear something bright. 
 Take a nap – no day is so bad it can’t be made better with a nap. 

 

 

 

 

Mantra 

From now on I will look at every obstacle as an opportunity. 
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Career Management Binder 

 

 Personal Timeline Worksheet 

 Document Gathering Checklist 

 Past Job Descriptions 

 Past Performance Reviews 

 Substantiating Evidence of Accomplishments 

 List of Accomplishments 

 Personality Assessment Worksheet 

 Planning Calendar Worksheet 

 Industry Research Worksheet 

 Company Research Worksheet 

 Professional Skills Inventory 

 Keyword Worksheet 

 Mission Statement 

 Brainstorming Activity Worksheet 

 Job Target Worksheet 

 Professional Scripting Worksheet 

 Job Search Party Planner 

 Professional Networking Log 

 Job Search Club Planner 

 Visualization Activity Worksheets 

 Primary Résumé & Cover Letter 

 Résumé Checklist 

 Job Site Login Tracker & Log 

 Background & Reference Check Worksheet 



 Reference Log 

 Job Portfolio Checklist 

 Work Samples 

 Testimonials 

 Letters of Recommendation 

 Awards/Honors 

 Transcripts 

 Degrees & Certifications 

 Publications 

 Workshops & Conferences 

 Detailed Job History 

 Interview Planning & Preparation Worksheet 

 Journal Template 

 Interview Checklist 

 Interview Report Card 

 Job Search Log 

 Short Term Job Goals 

 Ideal Job Profile Worksheet 

 Job Search Checklist 

 Success Plan Worksheet 

 Mentoring Checklist 

 First Ninety Days Success Plan 

 Professional Development Report Card 

 General Life Satisfaction Survey 

 

  



Job Search Cycle 

 

 Familiarize yourself with the steps in job search cycle. 

 Gather documentation needed to include in your updated Career Management Binder (CMB). 

 Take into account your personality, skills, and interests and decide what is most important in 

your career. 

 Find and make an appointment with a career coach to discuss you job search plan. 

 Research information on your industry and your chosen career. 

 Complete your professional branding exercises. 

 Generate job leads. 

 Locate no more than 10 jobs to target for your search. 

 Practice with a friend or coach - mock interview & phone scripts. 

 Make networking contacts through family, friends, neighbors, co-workers, etc. 

 Join or form a job search club and plan your job search party. 

 Conduct informational interviews. 

 Prepare your primary base marketing materials such as your résumé and contact letters. 

 Write a cover letter that is unique to each position. 

 Check your background and have your references checked. 

 Compile references and contact them for permission. 

 Prepare your interview portfolio. 

 Apply for jobs. 

 Prepare for specific interviews by having ready answers to the most commonly asked questions 

and think about how they relate to the person you are. 

 Prepare questions to ask during interviews. 

 Choose interview attire and ensure it is clean, pressed, and ready to go the night before. 

 Communicate clearly during interviews, relax and feel confident in your approach. 



 Notify references you have had an interview and they may be contacted – inform then of the 

details. 

 Send follow up thank you letters to all interviewers. 

 Evaluate which offer most closely aligns with your career goals, including opportunities for 

growth and advancement, location, salary. 

 Accept or decline offered positions – if you have not received any offers- evaluate the reason 

and modify your approach as necessary. 

 Notify employer(s) of decisions to accept or decline offers. 

 Submit resignation letter to your current employer – if applicable. 

 Send thank you notes to your network and references. 

 Seek new challenges; continually learning and growing professionally. 

 Commence new job search by maintaining your Career Management Binder & beginning a 

new job-search cycle during the active phase of your job search. 

  



Affirmations 
 

 
My work is important to me. 

I am a successful {your title}. 

I have strong skills. 

Employers want to hire me. 

My job search is fruitful. 

I am finding my dream job. 

I am willing to speak up when I have ideas to make work better. 

I maintain a cheerful disposition at work. 

I enjoy working. 

I have a great eye for detail. 

Working brings me pleasure. 

I finish what I start. 

I learn something new each day. 

I use feedback to improve my performance. 

I accept and use constructive criticism to my advantage. 

I surround myself with people who support my endeavors. 

I encourage others. 

I am well organized. 

I easily block out distractions. 

I set good priorities. 

I willingly help others. 

I work to improve myself each day. 

I show others that I appreciate them. 



  



Chinese Zodiac 
 

Rat   quick-witted, smart, charming, and persuasive 
  Careers - lawyer, broadcaster, business owner or outside sales 
Ox  patient, kind, stubborn, and conservative 
  Careers - mechanic, painter, banker or real estate agent 
Tiger   authoritative, emotional, courageous, and intense 
  Careers - writer, pilot, emergency room workers or firefighters 
Rabbit  popular, compassionate, reserved, and sincere 
  Careers - public relations, therapist, jewelry sales, and teacher 
Dragon  energetic, fearless, warm-hearted, and charismatic 
  Careers - architect, environmental researcher, hiking guide, and lawyer 
Snake  charming, gregarious, generous, and smart 
  Careers - analyst, investigator, dietician, and composers 
Horse  energetic, independent, impatient, and enjoy traveling 
  Careers - journalist, sports publicist, bartender, and librarian 
Sheep  mild-mannered, shy, kind and peace-loving 
  Careers - editor, pediatrician, scientists, and programmers 
Monkey fun, energetic, inquisitive and adaptable 
  Careers - film director, engineer, restaurant manager, building contractor, stock broker 
Rooster  independent, practical, hard-working, and observant 
  Careers - doctor, dentist, insurance agent and school principal 
Dog  patient, diligent, generous, and faithful 
  Careers - nurse, police officer, hospitality management, and software development 
Pig  loving, tolerant, honest, and appreciative of luxury 
  Careers - veterinarian, advertising, retail clothing/accessories, and caterer 
  



Sun Sign 
 

Aries   strong-willed, enthusiastic, competitive, and brave 
  Careers – rescue worker, entrepreneur, soldier, and politics 
Taurus  dependable, determined, patient, and methodical 
  Careers - accountant, public speaker, engineer, and designer 
Gemini   intellectual, social, optimistic and energetic 
  Careers - stockbroker, switchboard operator, technical support, and teacher  
Cancer  sensitive, nurturing, protective, and responsible, 
  Careers - social worker, childcare, human resources and CEO 
Leo  fearless, inspiring, independent, and spontaneous 
  Careers - performer, real estate agent, fashion designer, and salesperson. 
Virgo  perfectionist, cheerful, detailed-oriented, and tidy 
  Careers – editor, teacher, researcher, and technician 
Libra  charming, gracious, entertaining, and cooperative 
  Careers - salesperson, host, negotiator, and supervisor 
Scorpio  intense, curious, intuitive, and independent 
  Careers - detective, lawyer, scientist, and surgeon 
Sagittarius ethical, philosophical, spiritual, and witty 
  Careers - minister, animal trainer, coach, and travel agent 
Capricorn ambitious, determined, responsible and conscientious 
  Careers - manager, administrator, editor, and banker 
Aquarius humanitarian nature, curious, inventive and adventurous 
  Careers - inventor, designer, aviator, and musician 
Pisces  creative, artistic, intuitive and compassionate   

Careers - artist, nurse, philanthropist, and psychologist. 
 

  



Numerology 
 

Life Path #1 ambitious, athletic, bold, independent, original 
Careers – professional sports, military, CEO, and entrepreneur 

Life Path #2 cooperative, adaptable, intuitive, diplomatic  
Careers - therapist, nurse, politician, and human resources 

Life Path #3  expressive, sociable, artistic, optimistic  
Careers – artist, writer, entertainer, and nightclub promoter/owner 

Life Path #4 traditional, orderly, helpful, practical       
  Careers - bankers, farmers, tradesmen, and lawyers/judges 
Life Path #5 expansive, adventurous, adaptable, resourceful 
  Careers - investors, pilot, translator, and tour rep/operator 
Life Path #6 protective, nurturing, stable, compassionate,    

Careers - nurses, caregivers, counselor, and Teacher  
Life Path #7 analytical, reserved, inventive, knowledgeable,   

Careers - spiritualist leader, philosopher, academic, scientist 
Life Path #8 ambitious, successful, authoritative, influential   

Careers - company directors, stockbrokers, publisher, and property developer 
Life Path #9 humanitarian, selfless, sophisticated, idealistic   

Careers - philanthropist, interior design, environmentalist, politician 
Life Path #11 intuitive, inspirational, considerate, understanding    

Careers - social worker, astrologer, school teacher, preacher 
Life Path #22 logical, intuitive, leader, resourceful     

Careers – nobility, presidents, senators, artists  
  



Personality Type 
 

ISTJ serious, hardworking, responsible, dependable    
Careers – accountants, lawyers, doctors, and computer programmers  

ISTP reserved, risk-takers, loyal, analytical   
Careers – system analysts, engineers, pilots/drivers, and athletes 

ISFJ conscientious, dependable, practical, traditional   
Careers – designers, administrative assistants, social work, and shopkeepers 

ISFP serious, loyal, flexible, original  
Careers – artist, psychologist, veterinarian, and pediatrician 

INFJ original, sensitive, intuitive, and individualistic  
Careers – religious work, alternative healthcare practitioners, photographers, and child care  

INFP reflective, humanitarian, adaptable, laid-back  
Careers – writers, counselors, professors, and musicians 

INTJ independent, analytical, determined, competent 
Careers – scientists, professors, business administrators, computer programmers  

INTP logical, original, creative thinkers, reserved  
Careers – strategic planners, mathematicians, technical writers, and engineers 

ESTP friendly, action-oriented, risk-takers, impatient  
Careers – sales representatives, police, paramedic, and computer technical support 

ESTJ practical, traditional, organized, loyal  
Careers – military leaders, managers, judges, and sales representatives 

ESFP people-oriented, fun-loving, practical, conscientious  
Careers – performers, sales representatives, consultants, and photographers 

ESFJ warm-hearted, popular, responsible, traditional  
Careers – nursing, teaching, administrators, and accounting 

ENFP enthusiastic, idealistic, creative, flexible 
Careers – entrepreneur, politician, journalist, artist 

ENFJ popular, leader, sensitive, sociable  
Careers – facilitator, human resources, events coordinator, and politicians  

ENTP creative, resourceful, outspoken, assertive 
Careers – consultants, engineers, scientists, sales representatives 

ENTJ intelligent, well-informed, knowledgeable, competent   
Careers – CEO, entrepreneur, judge, and professors  
 

  



Blood Type 
 

Type O  competitive, dogmatic, independent, ambitious 
Careers – accountant, politician, business/sales, and therapist 

Type A  reliable, methodical, detail-oriented, patient 
Careers – librarian, attorney, economist, and writer/novelist 

Type B  unconventional, creative, individualistic, optimistic 
Careers – detective, journalist, artist, and psychiatrist 

Type AB friendly, trusting, passionate, empathetic 
Careers – bartender, lawyer, teacher, and social worker 

 
  



Learning Style 
 
Naturalistic Learner 

Careers – farmer, naturalist, animal behaviorist, and scientist 
Bodily-Kinesthetic Learner 

Careers – surgeon, athlete, choreographer, and acting 
Musical Learner 

Careers – music, singing, composing, and instruments 
Interpersonal Learner 

Careers – teaching, psychology, sales, and coaching 
Intrapersonal Learner 

Careers – writer, counselor, police officer, and pilot 
Visual-Spatial Learner 

Careers – design, crafts, interior design, and painting 
Logical-Mathematical Learner 

Careers – mathematician, engineer, scientist and analyst 
Verbal-Linguistic Learner 

Careers – writer, public speaker, professor, and journalist 
 
  



Magickal Days 
 

Monday peace, healing, psychic awareness, purification  
Industries – medicine, home, animals, and children 

 count your blessings  
 journal 
 clear the clutter 

Tuesday Passion, courage, aggression, protection 
Industries – higher education, prison, politics, sports  

 check your background and references  
 Google yourself  
 implement small changes in regards to your job search 
 assert your independence 
 take actions 

Wednesday conscious mind, study, travel, and divination 
Industries – communications, teaching, travel, general business  

 interview 
 network follow up 
 research potential opportunities 
 job club job fairs 
 continual learning 

Thursday expansion, money, prosperity, and generosity  
Industries – banking, legal, healthcare, clothing   

 mentor 
 negotiate salaries 
 request assistance 
 expand your job seeking net 

Friday  love, friendship, reconciliation, and beauty 
Industries – weddings, art, music, spas/salons 

 image work 
 meet network 
 incorporate fun 

Saturday longevity, exorcism, endings, houses  
Industries – real estate, security, elderly, funeral homes 

 establish positive routines 
 work through obstacles 
 meditate 
 banish negative energies or habits 

Sunday  spirituality, success, strength and protection  
Industries – healthcare, small business, financial institutions, casinos 

 personality assessments 
 take care of health/body 
 define past accomplishments 
 binder builder exercises 

  



Moon Signs 
 

Adapted from Llewellyn’s Witches’ 2012 Spell-A-Day Almanac 

Waxing Moon (from the New Moon to the Full) time to draw things toward you. 
Full Moon time of the greatest power 
Waning Moon (from the Full Moon to the New) a time for study, meditation and a little magickal work 
Aries Good for starting things, but lacks staying power, Things occur rapidly, but quickly pass. 

People tend to be argumentative and assertive. 
Industries – sports, automobiles, engineering, technology 

Taurus Things begun now last the longest, tend to increase in value and become hard to alter. 
Brings out appreciation for beauty and sensory experience. 
Industries – banking, music, interior design, farming, floral, construction 

Gemini Things begun now are easily changed by outside influence, Time for shortcuts, 
communication, games and fun. 
Industries – media, telecommunications, primary education, transportation 

Cancer stimulates emotional rapport between people, Pinpoints needs, supports growth and 
nurturance. Tends to domestic concerns. 
Industries – real estate, child care, food service, marine industry 

Leo Draws emphasis to the self. Focuses on leadership, arts, creativity, self – confidence. 
Industries 
Industries – hospitality, athletics, stock market, cosmetics, movies & theater 

Virgo Favors accomplishments of details and commands from higher up. Focuses on health, 
hygiene and daily schedules 
Industries – accounting, health care, public service, data entry 

Libra Favors cooperation, social activities, beatification or surroundings, balance, and 
partnership. 
Industries – entertainment, weddings, beauty, hosting, charity. 

Scorpio Increases awareness of psychic power, Precipitates crises and ends connections 
thoroughly. People tend to brood and become secretive 
Industries – analyst, insurance, psychology, science professions 

Sagittarius Encourages flights of imagination and confidence. This is an adventurous. Philosophical 
and athletic moon sign, favors expansion and growth. 
Industries – academics, law, publishing, sales, travel jobs. 

Capricorn Develops strong structure. Focus on traditions, responsibilities and obligations. Personal 
Freedom and individuality is the focus. 
Industries – banking, finance, managerial, earth sciences. 

Aquarius Rebellious energy. Time to break habits and make abrupt change. Personal freedom and 
individuality is the focus. 
Industries – government, contracting, travel agency, transportation 

Pisces the focus is on dreaming, nostalgia, intuition, and psychic impressions. A good time for 
spiritual or philanthropic activities. 
Industries – counseling, bartending, nursing, photography. 

  

http://www.llewellyn.com/product.php?ean=9780738712147


Planetary Hours 
 

Saturn Long term shift, career, institutions (such as positions, hospitals, marriage), investments, 
lords of karma, day for a reversal spell. 
Activities - editing, rewriting résumés, get coaching, establishing routine and good 
habits, banishing negative energies.  

Jupiter  Increases, good luck, gambling, speculation, merciful, long distance travel.   
Activities - negotiating, asking network contacts for leads and referrals, informational 
interviews, Professionals such as doctors, lawyers, accountants, etc. should take 
advantage of this time to conduct interviews. 

Mars Enthusiasm, energy, passion, protection, competition, anything requiring aggression or 
determination 
Activities - anything to do with relocation, or career changes, sports and health/fitness 
related industries are featured during this time, applying for positions are risky in nature 
or a step above your level of competence. 

Sun  Wishes, success, happiness, all-purpose, no secretive work.  
Activities - making decisions, scheduling interviews, launching your job search, 
communicating with hiring authorities, interviews. 

Venus  Love, luxury, beauty, decorating, shopping for romantic or creative things, pleasure.  
Activities - attending job fairs, job hunting parties, shopping for professional wardrobe 
accessories, getting haircuts, makeovers  

Mercury Law, education, travel, thinking, communications, dealing with siblings, medical 
Activities - conducting interviews, filling out job applications, connecting with your 
network, following up with hiring authorities.  

Moon  Feminine, changes, emotions, secrets, dealing with women 
Activities – traveling, meditation, scheduling interviews, locating hiring authorities. 
 

  



Visualization Exercises 
 

Business Card 

 
I came up with this idea when my mother was hosting a fundraising auction for Lupus awareness and 
needed donations. I wasn’t able to get any legitimate businesses to donate gift cards or packages so I 
created a few cards for myself and a few friends who already had some side projects going on (house 
cleaning, babysitting, jewelry designers, children’s birthday parties, my résumés, etc.). They weren’t 
anything fancy; I initially used Publisher but then found my way over to Vistaprint because they had a 
wider selection. 
 
The awesome thing about websites like Vistaprint is that you can customize the card based off of their 
designs and actually preview the finished product and voila! Instant business! 
 
OK, I realize it isn’t that simple, but a funny thing happened, for all my friends; somehow seeing their 
name on those cards made it feel real. It became more than just something they did every now and 
again for fun and make a couple extra bucks. They started thinking of themselves as professionals and 
over the course of the following months every single one of them made steps toward starting up 
legitimate businesses. 
 
You can do the same thing for your ideal job, or a business, if that is the route you really want to go. I 
will use my last job as an example; I wanted to work in Quality Assurance with either a pharmacy or a 
pharmacy benefit provider. The first thing I did was find the logo of my first choice employer, and paste 
it into my card. Then I added my personal information along with the job title and the location of the 
office I wanted to work in. If you have access to you ideal employer’s business card even better, 
otherwise just create it the best you can. 
 
Once you have edited it you can print it out and carry with you or simply save it on your computer (put 
please don’t distribute it to anyone, this is solely for your eyes only!) 
  
 

Vision Board 

 
This is my favorite exercise because I have seen it work so often and it’s really fun! You can create 
several vision boards if you want – one for your ideal job(s), your ideal life, and your ultimate dream 
world, etc. I suggest that you only focus on one at a time, try not to create all of the at once. Take your 
time (maybe a few days to define what you want and a few more days collecting images, phrases, etc.) 
 
You can create your vision board either digitally or the old fashioned way with old magazines, paper, 
glue and scissors. I personally prefer to actually cut things and out and arrange them on the paper. Since 
I have small children who like to grab the scissors to cut their hair and eat the glue; I have found that it’s 
a little less of a headache to just go ahead and create them digitally using programs like Evernote and 
Microsoft Publisher. 
 

http://www.vistaprint.com/
http://www.vistaprint.com/


It might be interesting to see once you have your 3 boards if there are any similarities between them. Is 
there anything striking about them? Is there a theme that you notice between them that you hadn’t 
noticed before? How do your collections feel make you feel? 
Another thing I suggest is to hang up the one board up that feels the most attainable to you right now.  
Then lock the others away for a while, in a year or two pull them back out. Ask yourself the following 
questions; has anything in your life changed to reflect your visions? If not, why not? Do you still wish for 
the same things as you did? 

Write a Check from Your Future Employer 

 
If you are especially motivated by money then you should really enjoy this exercise. Again you can use a 
software program like Publisher to simply create a check that states you’re your ideal (attainable) salary. 
 
Use your future employers name, address whatever information you have to make it look and feel real. 
Now obviously this isn’t a real check you can’t walk down to the bank and cash it but the whole purpose 
is to get you to feel like it’s you reality (even though it’s not) so that it can become real. 
  

  



Palmistry 
 
Long Fingers  indicates an inclination to be very detailed oriented, expect lots of very 

specific questions in regards to your past experience. 
Short Fingers Indicates that the interviewer is impatient and impulsive; don’t expect 

the interview to drag on for very long. 
Small Little Finger If you are interviewing with someone with a noticeably small little finger 

then be aware that they are likely to be very insecure and feel 
vulnerable – try your best not to be intimidating with your experience. 

Short Index Finger Someone with a short index finger is most likely looking for recognition 
and power. A few sincere compliments mentioned would be taken 
warmly by an individual such as this. 

Lots of Rings If you happen to interview with someone who is wearing many rings 
(two or more) then they are exhibiting signs of self- doubt. They are 
likely to feel unsure of any decisions they make so do everything in your 
power to put then at ease with your credentials and don’t be surprised 
or offended if this interviewer suggests a second interview with another 
individual. 

Large Thumb An interviewer with a large thumb generally has a very forceful “larger 
than life” personality with lots of energy. 

Outward Bending Thumb Someone with this type of thumb lacks ambition. Be careful not to use 
too much enthusiasm with this interviewer, they likely view their job as 
just that, a job and may not understand you eagerness. Keep it 
professional and businesslike and you will do fine. 

Open Palms Open palms indicate an honest and upfront interviewer, asking 
questions will generally get you very honest answers. You can likely 
trust this person to be open and candid. 

Firmly Clenched Fists Information from this interviewer needs to be taken with a grain of salt 
– while not necessarily unreliable, this individual simply may not be able 
to disclose all the necessary information. 

Tense Separated Fingers This interviewer is someone not to be messed with, much like the 
“outward bending thumb” if you keep it very businesslike then you will 
not risk offending them. 

Long Nails  this person is likely under stress and is prone to nervousness, and 
excitability. They are also very creative and open. 

Short Nails  Having more energy than their longer nailed counterparts, they tend to 
be more impatient, argumentative and critical.  

Square Nails   Expect an agreeable, warm and trusting individual. 
Rectangle Nails   Forceful, loud and stubborn, but optimistic. 
Wedge Nails   Nervous individuals, under lots of stress. 
Oval Nails   Gentle personality, can be over emotional and meek. 
Handshake Meanings: 

 Handshake with a stretched pointer finger indicates a person that thinks they are intellectuality 
superior. 

 Pinched Handshake indicates a person that is disconnected and disengaged. 
 Aggressive Handshake indicates someone with an aggressive personality. 
 Double- Handed Shake indicates a  friendly, trusting individual. 



 
 

Breathing Exercises 
 

Breathing Exercise #1 

 

Stand with feet shoulder width apart, your back straight and your body. As you slowly draw a breath 
into your abdomen, raise your arms up and out at the sides of your body until they are raised above 
your head. Hold the breath for a few seconds and then lower your arms slowly as you exhale all the air 
from your lungs. Continue repeating this process for as long as you want and until you feel calm. 
 

Breathing Exercise #2 

 

Nostril breathing is a very common yoga practice that involves alternating the nostril that you breathe 
through. It is said to improve function of both sides of the brain, allowing the person to feel balanced. 
This breathing technique is also very therapeutic for the nervous system and calming the body and 
mind. You can do this exercise in a sitting position. Put your right hand up to your face, with your pointer 
and middle finger tucked in, your thumb on the right side of your nose and the pinkie and ring finger on 
the left side. Close the right nostril with your thumb and breathe in through the left nostril for four 
seconds. Then release the thumb and close the left nostril with the ring and pinkie finger, exhaling for 
eight seconds. Then inhale through the right nostril for four seconds and then cover the right with your 
thumb and exhale through the left for eight seconds. You can do this exercise for as long as it feels 
comfortable. 
 

Breathing Exercise #3 

 

This exercise uses your abdominal muscles to help train your body to take deeper breaths. It is even 
more relaxing because you do it while lying comfortably on the floor. Use your abdominal muscles to 
expand your stomach so that it is distended like a balloon. Hold this position for a few seconds. Then use 
the same muscles to suck in the muscles as far as they will go. Once again, hold this position for a few 
seconds. Practice this repetition until your body seems to naturally rock from the motions. Then you can 
coordinate your breathing to the muscle movements. Inhale through your nose as you push your 
stomach out and then exhale through your mouth as you suck your stomach back in. On the exhale, 
imagine that you are forcing the air out through your body, all the way to your fingertips and toes. This 
exercise and visualization nourishes the muscles with oxygen, making them more relaxed.  



Color Symbolism 
 
Black  authority, wisdom, elegance, combats hyperactivity 
Blue control calm, stability, trust, truth, confidence and security, intelligence, wisdom, and 

loyalty 
Brown  responsibility, security, support, and friendship 
Gray  sophistication 
Green  hope, happiness, youth, money, abundance, prosperity 
Orange  opportunities, material gain, happiness, ability to overcome challenges 
Pink  friendship and harmony 
Red  energy, passion, desire, power, aggression, action and leadership 
Silver  money, reality, freedom, balance, peace 
Violet  intelligence, government, truth, justice, nobility, spirituality 
White  simplicity, cleanliness, precision and goodness, good will, and freedom 
Yellow  energy, prosperity, self-esteem, intellect, intuition, trust 
 

  



Gemstone Symbolism 
 
Amethyst  clarity, inner peace, protection and healing 
Aventurine  creativity, imagination, intuition, help to decrease anxiety 
Emerald communication, intelligence, education and intuition 
Garnet   brings out your best, making you attractive to employers and interviewers 
Jasper   relaxation, contentment, nurturing, healing, peace, visualization 
Malachite transformation, cleansing, protections, comfort, emotional security, wealth 
Onyx  grounding, protection, balance, banish negative energies 
Ruby career success, passion, luck, calmness and balance, enhances creativity, career success, 

prosperity, and independence 
Sodalite inspires deep thoughts, encourages understanding, higher thinking and wisdom 
Tiger-eye  wealth, abundance, stability, protection, clairvoyance 
Turquoise  strength, wealth, success, protection  
 

  



Spells 
 

A Spell to Do Well on a Job Interview 

 
First visualize yourself shaking hands with your future boss.  
Light a green candle and chant the following: 
 

Success will come unto me. 
Success will come so mote it be! 

 
Blow out the candle and visualize its energy leaving in search of new opportunities for you. On the day 
of your interview, visualize a purple light glowing from you that allows for all that come into contact 
with you to find you charming, witty, and talented. 
  
 

A Spell for Employment 

 
Equipment 
 
A lodestone, or small magnet 
 
The Spell 
 
Holding the stone or magnet, imagine vividly the kind of job you want and the feelings you will have 
while working there. Do not imagine names, the appearance of the workplace, or other details which 
might limit your choices. Speak aloud the qualifications you have for holding such a job, and ask aloud 
that you find it within a certain number of days. Raise power and charge the stone by dancing or 
breathing. The following day, have the stone or magnet with you as you make six job contacts, and make 
precisely six contacts a day until you have the job you desire. 
  
 

Candle Spell to Get a Job 

 
This spell should be used only after you have submitted your résumé or application. With a pin or sharp 
knife, write the name of the company you want to work for on the side of a large green candle. On a red 
candle, you need to carve the victory rune (Tiwaz, it looks like an arrow, pointing up) and your full name. 
Burn both candles for 30 minutes on Thursday after the sun sets, while visualizing yourself getting the 
kind of job you want. At the end of the 30 minutes, snuff the candles (do not blow them out). 

Tiwaz 
 
Burn them each Thursday after that for 15 minutes until they burn out, or until you get the job. Dispose 
of the candles and leave a small bowl of milk outside overnight as an offering. 



Tarot Cards 
 
You can use your Tarot cards to assist you in finding a job. Draw three Tarot cards to understand what 
you need to do to find the right job for you. Be on the lookout for Tarot cards that may indicate how to 
go about finding a job, such as using a recruitment agency, online job search, personal networks, etc. 
For example, the Three of Cups or the Queen of Wands emphasizes the importance of social 
networking. The Hierophant or Three of Pentacles points to being a part of a professional association. 
The Three of Wands suggests online job search with a possibility of working overseas. And the Emperor 
may indicate a recruitment agency. 
 

Discover Your True Passions 

 

What do you really love doing? What makes you want to keep working on a project, even when 
everyone has gone home or gone to bed? What do you love talking about to your friends? 
To discover where your true passions lie, draw three Tarot cards. Meditate on each individual card and 
the three cards combined to explore what makes you passionate. Draw a further card to understand 
how you can leverage these passions to earn an income.   
 

Identify Your Strengths and Development Areas 

 

Being aware of your strengths and development areas is key to being able to find the perfect job. You 
need to play to your strengths, and address any development areas. 
Draw two Tarot cards each for your strengths and development areas. And draw a further card each to 
understand what you need to do to leverage your strengths and to improve address your development 
areas. 
Take note of any Tarot cards that are reversed, particularly in the development areas. This often 
indicates characteristics that are unknown or that you’re unaware of. Bringing them into conscious 
awareness means that you can effectively work with them. 
Develop an Action Plan for Finding a Job 
  

Identify Where You’ll Find Your Best Opportunity 

 

Using the Tarot cards, you can find out what type of company, industry, boss or location will suit you 
best. Draw one card each for these factors, or add your own factors. You will start to form a realistic 
picture of where your best career opportunities lie. 
 

Ace Your Interviews 

 
Before going into an interview, consult your Tarot cards to understand how you can prepare, what you 
need to emphasize (or avoid), what qualities or skills the employer is looking for, and how to present 



yourself. You may also want to draw a Tarot card to find out how the interview might go and what you 
need to look out for. 
 

Decide Between Prospective Employers 

 

Already got a few opportunities in the pipeline? The Tarot cards are perfect for understanding the pros 
and cons of each opportunity and helping you to make a decision. Draw three Tarot cards for each 
prospective employer – pros, cons and outcome. Draw a final card to understand what you need to 
know to make the right decision. 
 

Create a Weekly Forecast 

 

If you like to use your Tarot cards for future guidance or prediction, draw one card for each week ahead. 
You will be able to see when the perfect job opportunity is about to come up, as well as what to expect 
during each week. Even if you don’t get the Ace of Pentacles straight away, identify what you need to 
watch out for or what you need to focus on for each week. Use this as a tool for empowerment as well 
as prediction.  



Gratitude List 
 
Dreams come true 
Being able to help others 
Family 
Friends 
Being thought of 
Moments with strangers 
Your strength 
Good health 
Opportunities 
The place you were born 
Your job 
Your wealth 
Great conversations 
Change 
Health care 
Help from others 
Fresh starts 
Good food 
Inspiration 
Smiles 
Education 
Synchronicity 
Shared or acquired wisdom 
Painful lessons 
A great book 
Great music 
Art 
The small things 
Pets 
Connections 
Kindness 
Insight and clarity 
Perspective 
Life 
Time 
Beauty 
Daylight 
Good service 
Creativity 
A good cup of coffee or tea 
Love 
Generosity 

  



Glossary 
 

Affirmation 

The act of stating that something is true in a positive statement – even if it currently isn’t. 

Astrology 

The study of the movements and relative positions of celestial bodies interpreted as having an influence 
on human affairs. 

Aura 

A subtly pervasive quality or atmosphere seen as emanating from a person, place, or thing. 

Banish 

To get rid of something that is unwanted. 

Career 

An occupation undertaken for a significant period of a person's life and with opportunities for progress. 

Divination 

The practice of seeking knowledge of the future or the unknown by supernatural means. 

Empower 

To give someone or something the power to do something. 

Enchant 

To put someone or something under a spell. 

Faith 

Complete trust or confidence in someone or something. 

Feng shui 

A system of laws considered to govern spatial arrangement and orientation in relation to the flow of 
energy. 

Gratitude 

The quality of being thankful; readiness to show appreciation for and to return kindness. 

Hypnosis 

An artificially induced altered state of consciousness, characterized by heightened suggestibility and 
receptivity to direction. 

Interview 

A formal consultation usually to evaluate qualifications of a prospective employee. 

Intuition 

The ability to understand something immediately, without the need for conscious reasoning, or a  thing 
that one knows or considers likely from instinctive feeling rather than conscious reasoning. 



Job 

A paid position of regular employment. 

Journal 

A daily record of news and events of a personal nature. 

Karma 

Destiny or fate; follows as effect from cause. 

Law of Attraction 

Is the idea that like begets like. 

Magick 

The Science and Art of causing Change to occur in conformity with Will. 

Mantra 

An often repeated word, formula, or phrase, often a truism. 

Meditation 

A practice of concentrated focus upon a sound, object, visualization, the breath, movement, or attention 
itself in order to increase awareness of the present moment, reduce stress, promote relaxation, and 
enhance personal and spiritual growth. 

Negativity 

Lacking positive or constructive features, unfavorable or detrimental. 

Numerology 

The branch of knowledge that deals with the occult significance of numbers. 

Palmistry 

The practice or art of telling fortunes from the lines, marks, and patterns on the palms of the hands. 

Prayer 

A solemn request for help or expression of thanks addressed to a higher being or power. 

Résumé 

A brief account of one's professional or work experience and qualifications 

Retrograde 

Directed or moving backward: "a retrograde flow". 

Ritual 

Any act or practice regularly repeated in a set precise manner. 

Spells 

A form of words used as a magical charm or incantation. 

Success 

The accomplishment of an aim or purpose. 



Synchronicity 

The simultaneous occurrences of events that appear significantly related but have no discernible causal 
connection. 

Tarot cards 

Playing cards, traditionally a deck of 78 with five suits, used for fortune-telling. 

Visualization 

Visual image: a mental image that is similar to a visual perception. 

Void of course 

Said of a planet which forms no complete aspect before leaving the Sign in which it is posited at birth. 
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